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OUR LADY OF FATIMA ACADEMY
PARENT-STUDENT HANDBOOK

Mission Statement

5RRW.HYWGKWHD F KRLIQKIV I2AXWD GR ) DW LPHED GHRWURB LW K MMDXOGIEEQRV V

XVWKHRG JLYHIWRHURW K NBWN V VWIQRGL ¥ HWKRL Q W H DUQ.GV \
FRPSDVVLRQ

Philosophy
$VZXUDGR)DWL$HD GHPME HO LWAK BBV HWAK HUVQBRVIVW SRUWD QW

WHDFK@®EKLOATR UN LIQE D UW Q HIDAKHISWBG X F DRWRYSV X G BIQRIZQ
NQRZOHBUWREKDUDFWHU

H D UFR P P L WWRHKG W XOS HQV RIGID® W LR GWRGLER R W@V SHIO B I)\G
V X VW DL R B B BBKD F U D P KYDFAWRIK LIOYGQ L T XIH. OWBIGIGWR X D O GWRHIO S
HDRQUHDWKHXGBWHQWLDO2DEDEHPXBQ®HOU VR QDO O\

(GXFDWPROUWKDRLONQRZOHBIXHERMWPILKRIPSDVVLWRKQARYWIHKWIXO
LQGLY LGKDD® K LFIN. W L\FRD@ORR EOBIQ@¥H UR'\WKHIUWOKR P &EXUSRVH

TKURXOIKWNVHUYVYWEKG 8 0 VAL R KWK HD U/EBEHFRPAIV W U XR IS I VAH
DOQEBXVWLFH

$VD&KULVW FHRMAXHZGAXSSR QBQ R W.KBIUI HO B R ZDVEEK D O OHHIDRIK
RWHKMRHFROHDGHUKR UDGEXLOBHRE JVQJIGRP

Vision
$SVEXUDGR)DWLPED GHYPW X G HQRMAK U RKUK D WH ¥ H ¢ HQAHKK D U W
VW U RYH D G HHP[IEH O OH@OG-LHY XL GEH\GD L W K
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OLF Student Learning Expectations

7KR/) 6FKRROHHDUQUSB FW D Ve LER/QWWD UJ R B/M IGFIVQEXW F RPIH V
W KEK UD GR ) D W L$FD G HHPG X F D WH[R € D DHKQLFOMAK HOWSIL | H ORIDO V
VWXGEHOQMSHFWBBKLE®H H DS S U FOSHRHBMY HWWIH@ D FRKIW K HDWHHED\V
W KML MK BUD G X DWB¥JUD @M 6 FK R R O /HIDAHU © Bl F W D VS RERMX W \R
VWX G HEXWE®O P E HRIR' X U™& H Q W/XID\U Q&RBP X QL W\

Faith-Filled Catholics

e .QRZORYDH)ROGRYXYV
e 3UDXRUVHKLGESD UW L E Q8 RIM/RHV K&K X U F K
6HURWKBEUNMK QG QFFRRAS D V DICREX VW L F H

Life-Long Learners

e :RUND WG GRNK HELHWY W
7KLENLWLFURYID QDIGIGDNHYSRQV RELIGMD UQLQJ
8VMKHLUNY® DO WRWRHEY HE/D \

Effective Communicators

e 6SHIXNLWHVWHABUHZUWHARQILGBIQGHYVSHFW
6 K D U@ HPO/H MDWQER UAH @ DWRKV K H U V
e SVAVHFKQRERIRDQEOISRVHIXOO\

Globally Responsible Citizens

e S5HVSBRWDOXBBIRSOH
e &DURURGPUHDWLRQ
SURPRSWB MKV WICFEH U LLW K HFIRWP P X Q LDAQIBHRZHR U O G
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Our Lady of Fatima Academy
Faculty and Staff

2026-2027

Principal

Mrs. Jennifer Jukic

Transitional Kindergarten Teacher

Mrs. Sarah Knight

Kindergarten Teacher

Mrs. Anita Baccay

1st Grade Teacher

Ms. Erin O'Shea

2nd Grade Teacher

Mrs. Alison Martinez

3rd Grade Teacher

Mrs. Kristin Parnes

4th Grade Teacher

Ms. Gabriela Gomez

5th Grade Teacher

Mrs. Dana Ware

Middle School Teacher

Ms. Jane Rose

Middle School Teacher

Ms. Emily Crilly

Middle School Teacher

Mrs. Megan Rovira

Middle School Teacher/Assistant Principal

Ms. Shannon Nicholas

Art Teacher Grades TK-8

Mrs. Daphne Henry

Music Teacher Grades TK-8

Mrs. Marion Smithson

Spanish Teacher Grades 5-8

Mrs. Nadine Myhren

Spanish Teacher Grades TK-4

Ms. Marielena Sanchez

Learning Support Teacher

Mrs. Karie Gladis

Hybrid Program Teacher

Mrs. Jenni O’'Brien

PE Teacher Grades TK-8/Athletic Director Mr. Luke Nevill
Office Manager Ms. Paulina Garcia
Technology & Marketing Coordinator Ms. Paul Stine

Elementary Instructional Aide

Mrs. Jacqueline Diekhoff

Extended Care/Lunch Proctor

Ms. Cindy Baas

Librarian

Mrs. Brigid Baptista

Maintenance and Facilities

Mr. Julio Perez

Field Trip Coordinator

Mrs. Michelle MacMillan

Business Manager

Mrs. Sandy Chavez

Pastor

Father Antonio Lopez-Flores
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Responsibility

AUTHORITY AND RESPONSIBILITY OF ADMINISTRATORS

7KHELVKRSKHKLISDVVRRWKHRFHRIRUDQUINRIILFLDWS R QNRUEOE

H G X F D WSLURRQJDJ@ PW KALIQH R F H ¥ BI\DF K RSRRGD L B QHBW D F WPLXPVHAD YWHK H
DSSURRMKE VKRW KoK S H U L Q WRHSCDBMIKQRRDKLFERMRK R KK HG H O H MD KMV
UHVSRQVLELOBWEMKNRW FH\&DW KKRFEKLAERRD R IGG X F D VB RROQ MLKHH/
SDVW®WH RIILFKRBIGPLQLV\RUDREXWDGR)DWLPEDGHBQBYV

VX FKHS HW H U RMKRARK FSAR® L 6 REVY U HOUGAH P EWCH®R F HMDIX ODWLR QV

7K GPLQLVWWKWERRBRI®R J ULDPR ZH YGHO HIWW K& L Q FH\SVIX8®D VW R U

7KISDVWRBWKHD W L BBWSRQMVRELOLW)

e (VWDE O D\WIDQD W DREXQLIVELW KBW PR V LKW KMF KRR O

e (QVXUWGMFKRRRESOLDIQBIBROLPREHIXODWLRQV
RMWKHSDUW RIQW K&RFOKLER O V

e ODNLYXHQGBFLVIQR®D W WHDBP LVRIBRGXOVLRQ
RVWXGHQWYV

e $SSURWRIBLVDSS UWRRHPGD R\ FRHWY MU P L QRORNHAREHLLQY
FRQIRUPILWIKR F H\BRQ L F\

7KISULQRLSYG HOHRBWKHD VW RB HG LLHVIS R Q VI REALKDHP WO HPHQW D W L

R W KK L O R VRRVS KHF K R ROV J XRHHIU D WHLIRKE V S R Q WKLIEW R LEYDRY L F

DVSHFWYV

e 6XSHUYUWKRHYD QW KH VW UXBWRRQDPD

e $GPLQLYVWHHH QNLRKFSRIR JUD P

e &RPPXQLFRMWMRED UH QWD U LD/EW KIHH Q HE)DEDO L F

7KEVVLVMDL@QWLSXDGPLQLV\WRUDBEHKIEH VIWKHLQFLEDRY KHU

DEVHG@RBULQFRSRB®WVEMFLVQRBENVWRBEH UWDKWHEIKRR O

The administration reserves the right to interpret policies
and/or to amend the Parent-Student Handbook or any other
policy manual at any time. Handbooks and policies are
intended to provide general guidelines and may be modified to
suit specific situations.

RESPONSIBILITIES OF TEACHERS

Administrative Duties:
e 7RREVHWYHG X F D WIHRIXDOMRA. RAP Y FORYCHIW U PAMWY K HR F HD/VQH®W K H

6WIRRRHD OLIRUQLD

e 7RUHFREWDGESHSD O W H QIEMRXFAH WH O\

7TRFRPS ODHOMBHK RORH- RUV@GWH SRDWED/UH I X O O\

o 7TRFRQIZHWKKHJLQRLISDIDUKGCQRVREPXUUBQHMD® O/BIULR XV
GLVFLSGU@EBOWHPYV

3 D U F6@QWX G-HIDQ\G E RROINJ H



e 7TRHQVXNHKDWW XGHQINN\NRSKNXCSHUDWMGE PWMKURXJIKREEWRR O
GD\

e /RREVHDWB\OA PWKHRGHSURIHYV\WHWIQLDRY

e 7TRDWWH®EBKHGXWBE HW D@RBR QW UB F WISV
Instructional Duties:

e 7RPRWL YIWXIGWERNOVONRKEH D P SROIEK U LWYR/H DEAKKU L VYWOLDXQH V
WKURXHHKV RODRSINAHH O@&E\VSHFLOQMWVWUXFWLRQ
TRSURPRWYWWXGEQPQWSUHFLRPRWKKRWLWDJH
7RIROONRKA HYVF FIXBHG FIX@ &X E MCHFND V
7 RP D NIHQ W H OYOMRIM R S\S O H P HP@ W B UDLDADH/D FR L G ¥
7RDQD M HEGQ WH VY SWXKHGW Q WINQY HYHW XSQW ¥ SAN. @DK L HEZ R
GLVFRYRSSRUWXRUMIHRYHPHQW
TRSURYIRAHQ GLY IGEXIHQWHQFHYV
7RLPSURKYN KREZW HDFELRHD ®RF R QW LRXRIG V \KLSREID/OL Q J
UHDGLQJVH SR DRBW W H QW 8 BARHH W LIQ &
FRQVFLHWHRXVMRW YRBRAODVV
7RFXOW L DNWKHE HRORMIR UKND E DVQ\EW XMANL OOV
7 RE U H D WLYD\L ODKELIOHVR L Q X W H MR | WHRK RR O
TRUHFRJIDRQDBH I L WK S W HRWANIH) L P BIGX FDRWRKMHKWL O GUHQ
7RSURYS GRJ UKHS\G\D IVIYU U DRDUVHGWIHUERA@MFHVVD U\

CODE OF CHRISTIAN CONDUCT COVERING STUDENTS AND
PARENTS/GUARDIANS A DIOCESAN POLICY

S7TKMW X G H QW WG F\H LDTLXDIOR R DI H G X F DRDLERPH U Y.H G
VWXGISQOWNRQEFKRROFFROWRJIJHWRHBDGONHU HEGQRHHHQ
LQGLY LEDEHDNV R QQWHREPHID U 8 V W DIQREZHH/YW KVH K FPRDAI L QLGN
QHFHVVQUB\LYVFUNMMBHIXEDBHQW YV JX\RLG/KIGANOE KW O G

, W K EHDQH [ SU I RQ G LRVHL® QR O GQ/RKHRIKMAN X GEHHXD ¥ & X P DQ Q H U
ERVRKD QRIFDP S XWKDWR Q V L Z WAMKIKEMK U L VSWLLDIF RSN K FOR/O
GHWHUELY K& KRROGLVFUHWHBBLQFLOG B EZWUPIROLPLWHG
W R QSR OLBIUHD F IRR®WHR/F H GHHIRHAMB QV W X G H Q WK B DIGHERIR N
WKH KRR O

7KHWK U L VSWLIDZF LSOWINGIFIO K & BUGIROW. P LWRVGIROORZLQJ
e 3DUHQWYV J>XODJBHES HDRWRRSURR X U W HORMBRAR\'S H U [2W KK B \
V F K RARBDV V WKWV X QLHBOHM WWRCHF D G HPR B D@ BEHKDYLRUDO
H[SHFWRMHKHOKNRRO
e 6WXGIPQBNMUHQWYV JRMDWGHLVDSHF R SXIMDKWF R F HOUERK W
W KVH K RRRSG1 U DIVQUEVEW UV R @ R HIDY WK AD\Q ROW R @PDQQHU
W K DWB/L V F R X UNWFHDR)GDIDFRPRW G IGLLWHIQX SMKLUYHHD WKHRQY WBLID H
GLYLVLYH
7TKHYHSHFWDRMRREBEQBDUHQWYV JXDB G EEHUGIROL P LWR G

3 D U F6@WX G-HIDQWG E RROINJ H



3DUHQW 7 HBPKHUHDIFHKRRO VSRBOQR RWBIRNG Y H QMW H [ W H QFRDHUIGH
D W K O HHIMFQ/LFSW F

7KNFKRIRHY HWKHVIWEHWHUPQQANL VFU WL R W LUR QR RRIW
PHHWWG®SK U L VSWLIDZF RWOKMF KR R O

)DL O YWURR O OMRRKZHOMH. Q F Z & @R P DUAHY\X @WH U RIZQJ L WADHI@ MQRIK H

VW X CHRGVR &/ KID UH QW J XOIERDRIYQ 08 VX@GWVFLSOEQRRRUW
RIDUHT XL UMPRLOWK GIWRE KHF KRR QIV X V S H QRARRWY X GRHYDXW SHQ VLR Q
RIDSDUHQW JXBUGYDORRPRQFDPSXVRXQ@EG WUWDUWLHALEDWH
SDULVK \DFRVRLRYE RV X GARHIMW F

The school reserves the right to determine, in its discretion, when conduct is
of such a severe nature as to warrant immediate action without a warning
and/or withdrawal from the school without a financial refund.

HARASSMENT AND OBJECTIVES
2XUDGWRI)DWLBBPDGHPWRPPLWWRILQWDDYDQSRVLWLYGQFOXVLYH
HQYLURQRHE Q@ X G QMDD SD U H QRVE/H O LV K DIVOV X G W @MV SD U H Q W V
KDYWKWLIMWMEHS URWHRBRWBQ W\SRIIDEXVEWKDY28HDMH W®ode of
Christian Conduct Covering Students and Parents/Guardians DLRFHWBBQLF\

2X UDGR ) DW LD G HPD L Q WIM VD WBLRFONE B\R K L EX @/Q QAIXOD VV P HQW

LQF O X\GH[XEDIUDVVPEHQBW VE@®Q@WR UR Q F O XGH QESIXOV L PRQ@LV XD O

KD UD V VIPSIQRK L E1LRV MW GHK@MIQR Z L @ LAQW H Q WE\R' © B BIBKV W K UK
ZULWD Q & UMHYRWSKHUIMREZ D W K PRV D& Q W H U HUBHPHI® QGLKUR JD W R U\
R D W HEIDX\OM SRW KSH U V RG MG BWAHHW KBD F N J U FRXUOHO L RIRXWQWDW LR Q
7KIHGPLQLVW UG KNRY\H U L RXQYO\SRHK D U D VE/H KD YLIQRQIQ® D &ZHW U H

|HG HOD®X DU DV VP HRL H V

7KISULQHALW R/ XPROP SO B DQW 1KY VW IRKFHUD VV P H G MQ CDVMOX G H Q W
DFFXRHIK® U DV VPHEIAN | R URMGX D F F H DMK DOHRAD U QMBW R S

+H VRH OOERVRO G KIWWH F X V IDQIEXE V H TXBIDWEQIF KRR O
DGPLQLVW UB@REQYPHQ®WHIGMLQE KD VW R QW L Q RIWKERQD V VPLHION
UHVX@®Y RO YR BDQWDWBW KSRV V VERFGROY FL S O EQVKBXB Q G

L QF O X\ \DSIH QR RSX O \2LXRID GR ) DW L$HD G HIPERP P L WWRKDGE PLQD WL Q J
D QW \ SRHK D U D VE/HL QD YA\R X/ G IDQM['S H FWRIKS L QG GH V S HWWR DXRW K H U
DQWW D®H F HVW\I NBRHWM K B W KHAUX G B QMRKAD U D \RVBHLG/ WU HD W H G

7KLSROEZBWGHYHORGENGH Y L HYGIER Q L W R/ GKR & V X O WIDMKKIRKR O H
VFKER®PXQL@BSSOLB®G PEHRWKHRPP X QQWREHRMKH) 6 FKRRO
FRPPXQLWH

BWXGHQWYV

7HDF KHQ&WDHPEHUYV

3DUHQWYV

&RDFKHV

IROXQWEBWWRXSBUYLVRUYV

3DULVKLRQHUYV

3D U F6@WX G-HIDQWG E RRINJ H



Objectives: 2/) GRI\RMO ORD QS H U WRRK UH R WO L P DB WHRDWB G X R W
WRDNWKHFA K@ ZHOFRXHFBRQGXEQE LURRQYIQLMWRKEFKRRO ZLGH
/HDUQUSBIFWD V8 LEIQRL V V VRUD W HREKWO R VRRSSHKD F IF R@I O L F W

U H VR O W) LIRGG U HVD/H/V VIPW WS L U LDVECOGOHPQER F DBIOW RV R X J K
YDULRXIMVVEERPUDEG G L WLHIF B B B'W B MW KL DUHH V R XIRH V
3URIHVVHRGD®SP ABRQ W LOXGVRMW X GHLDV DERK WU D V VPOIQ W

LWSWHYHQ@WIIRQNVNL KDUDV VP HHY \ERX@YRQ § SWKD MK RRRD QHFWHG
Z L VWKKVWH- K FDRUGBHU RW H B R'WPDGFIKQ D S S U REBWK D YWHR U

7KIRQJRDQBRQJ RIEWM RWLKEHR O LWBH G X\FKIHX PER N W X G BIQRV V
H[SHULKDEBY VW KQRXJIKUHDZDQYH Q MAKE MK D YLLVED X VIHY' G
FRQVH T XIHRWAMHN X G ¥ QMDD §D U HWWVD NXISNV KH K ER® P X QDW G
WRHYSXGHQEBYSXMQ\WRD FDMHBIRNR O X WLRKI REOHP

7KISRODP\WRPWRQV XWKDWG LY EGXREDUDVVPHQW PLYWIEEHDWPHQW
GHXQWIR QVLVNAGIFR\Q VW U R BDWDURBIQ QHKHW K RF F X U

Procedures:
¢ 3URFHGRBHD ZULQWWUDVVPHQW P LN VHDHHDIMWHEIH OV K D W
D ®® P EHRIW KM K FFR® P X QONLQ/RZK DWK AHD B[ S HIFWR W KM KR R O
D Q K DWKW- K R ®H RWAK HPL WKH I DMRDUDVVPHQW PLVWUHDWPH (
e KHQUHSRUWIH&GSBN D N\VHULRXVO\
e JDFXOQGBGWDRLIGR UAN. WKKIHU VK@ ¥ HLRUVWURMRMBWSKHAHO
VDIHQIG QEH V SRW K BRW N
e JDFXOQGBGWDRLIGR UAN. WKKIH U VRRIHR IO UMKSHUSHWWRBWRUV
FKDQVKHIHKDYLRU
e :KH@SSURSULDXDH/GEW R LIZ R UAL WKKSD U HRIBVQN W X CZHK@W
EHLPUVWUMRXNESR Q®WQFR X WKIBWX AHQ G VAD XWLRQV
e :KH@®SSURSULDXDH/EW B LIZ R UAL WKKSD U HRIBVQN W X CZHK@RW
LPYLVWUMNMRMESROQWQFR X WEKINWX GCH)Q G DQW H U WRW\KLHY H V
SUREOHP
e 6WXGCGHRAWVVWBWKWRWDWVWHFHMINROORERQYHTXHQFHYV
OHHWEZ QWKH D FEBILQ FDOBD UH QW V
/R ZHUHRGEQ G XWFDG H
([FOXVILURPFKROREOWLYLWLHYV
6 XV SHQNILRRAF K RRIO S X O Y DRE HV VD U\

o O O O

e ,IDSDUW L PXOWLROEW L P L PIEW MRV L P L GOMKLR QF D O
PLVWUH DW P HRQRGRW KSHHWU VERH®D R QW RQUH K FER® P X QLLWV \
UH S R UMKHRBKHE D U URLXMBKSH U S H WIIDBMEY. RQS H QBRI K R R O
DFW L YZIKW DBV Q Y HV WD QEBR ® SVDIURIR X J KW KR O X VK DRI/
HITHRWW K3H U S H WIDWY R @ AMKHDWR X @ &K D U P WXW® KUHH R W
W K K ER® P X QW B/® OVREHX V S H (¥ BEK@MBDHWY WGV K R R O
KH VRE\ESHUPDQHQRDX\GHG

o VLD HX®VW KGL VF U R W IKROK FORSP L Q L V W WBERH KRIQULHRUL QW V
VXVSHGQWRXOVURBXUDGR)DWLPPDGHP\

3 D U F6QWX G-HIDQWG E RRINJ H



Abuse of Teachers/Staff

$QSDUHQW J ROIRNGHSBAQ \ZAK@ Q V XROMEX \CHOW H D ALK K&HJ H V HRQ F H

RW KWWK FSRHQ VRRBW&R G DWE O DAH. LRR VY F K FSRIH P LR/BXEOLF
VLGHZLNWN\HRHRYVWKSKXIE @ DED G M D WHRE WRSRJM P LR/BI WR PRIW KSHOD F H

W KWH D ALRHHUT X WBHE@ R Q Q H Z\W WIRWQY L INOAHKGDREGV L YL \IKLL HBRXID \

PLVGHP HDIQREWE X Q L VKIDBEIQ BRHQ ROVH WK DIQ B R O ORIGRM FHHG L Q J

I L YKiX Q G GIR® O(MBUX\E D \& RSO MY WKHLVFURDGRQQLVWWRDWLRQ

DVWKSDUHQW JX\DBUHIONMKG+ K FDFORALIVWKK W MWUX GZHOWKIROOW QFL D O
UHIXQGYV

Child Abuse

,QF DVRINKLDEXRKHJI OHKEMADUWDHPEMN@®RRW XV S NKWXE XV H

L WW KWHN WLHWAS R Q VRN IKYBH_KARNRIRIR Q WADKZHY D Q& RIX QKL HESX V H
5HIJLVWU\ 7KIORAM-&PKKOWHSRBUWP SWHD\WRYBESHRLRQ
FKLDEXVIK\VLY¥BXPBQ WIIMHJO HGAD O L | RL®E R R/RVD VI
PDQGDWHBRKS RQWXV SHFWHIEXVHHLR FHR/HU D QKBIVX UWKHU
UHTX WKDBWO®W BHP EHWHFHRFARBROBBEDLEHUKODIOVFRQG XFW
6HSWHPEHWKIBXUSRWKGRFXPHWWRH L JKNHDQ H Q GKEHJ IRD
VH[XPLO/FR QDB @W®U R Y LXGLHS DIQWHAD Q QRIUHV SRVBHOHIRW LR QV
VH[ XD/ FRQGXFW

Parents’ Grievance Process

, W K R XEH0 H XIQ@G\H U WWKRBRAGDUM L PAHRWH R Q | CRRFRMENH W ZWHSED UH Q W V
DQGFKRRHQWVRRWHHVHRQRSURFHB BRI QH\HEQ/D U L | LFIONRIORORIZY. Q J
WKSURFHGRIUGEGUHYRODGHUQV

e IWKHRQFHQ QR OQMFK FBRIQ V R Q\HDF K MURVKSD U HIWWMRD O & H
LOGLYLGXB@OHBE UDIRIHFPHHWREYSRUWXQLW\

e  IWKHRQFHV@HJDWBWYWHN X GW QMN X GHKERWEDFSU H VIQOWNK\H.WH
DFR P S H QJHDQIR @ KHN X GHFRQVB W W R IQHS H V YRONMKP MH WD QM R H
LQULWL@BGO U W XNWWL JQ

e ,IDWHOH SRR UV KW DY WW RVE- K FSRIQJ V R IQW RIOL @/RIZ\W K H
UHVXROMKDRQ Y H U DWW H RBG R SV R KD U H\WY MDOW O X\GED W § G
WL RHVKAHDOO

e ,IWKHUWHJHVROXWWR® M KD U HEDWHARD O €53HJ L Q F. G B QU DIRIH
DPHHWR 89 R U WZX{QWRKMH D IKHB.U L Q FZ 8 B O U H\DKNRWEQE QFIR S\

R W KUHH V> ROMWKMH URMHWEZRB [SUBXVYS RWHKRNHWLWRULDERRW
VROXWKRE® V) OWKRENHWLWWERH @ ULWALQMIKEO U WLHWRD W REH V
FRSIGHWWULEXWHG

e ,IQR/ROXIUWRDF KHSED UHMWWANRD R @ U LROH WWRHKED V \I R G
DUUDIQRIH HHWZIQADKEO® U VB IUHHW BHIDDNVYKHH SU ISXVY S RWHKRHHW L QJ
LWRULRDHRBWROXWKR® V XOWKMHHWLQNMRH @ U LWALQWDKO O
SDUWLHOP WRBRSICGHWWULEXWHG

e /QR/ROXWDRRIHDF KHSD UHDWWR U L BOH WAMRHKBK SHUL QWRHQ G H Q
& D W K RIOK. R REQM. HM @ D WVIK§HI R E DIOREQ F O XB@Q L WE\RFX P H Q RIR/
D OFCH H W LKQHIOTK W/ X S H U L Q WZH. Q@&HYQ MR F X P H Q VWIWEIXR Q HOV W
VROXWLRQ

3D U F6@WX G-HIDQWG E RRINJ H



SCHOOL POLICIES

REGISTRATION & ENROLLMENT

Admissions
2XUDGR)DWLPHD GHBOW KRB ERHEZED W KB R E W Z HQ I RIPKLO GRUDHOPD

I D L WIK\W F K RHRQQJ R/OVONG HIRWYP L (ZIKH®Y UGIH G L FW R/HHIGY KSHJU LP D U\
HGXFDRWRKNKULOGUWRKLPLQEBXSULRRLDWVFFHSW WWIHAHE O LDRIK
RXH[LVWRBUOIRDW RFAHIGLO K@ YHH HED SWEHVEK RQEKRK L O RU H Q
RWHKBUWKW FKRROOQ\RGWL VFULR@BEDHRND HRORUBWKRUE LIOQK H
DGPLQLVWUIUDACRD SRRIOPIGP V % RROQ MIEKR O DHIY IKLLSDLVOK. BHQVGL F
RWKHWK RGP LQLVSVHRUMK G W KRH | L F.D@R IR XVF K RARKD MV K CLAXDR
ZDGLVFUL PLDLYEWY X GRHIYWED VRN LV KHHY

2XUDGR)DWLEBT X MUKHR/O O RZ YV @ Bl V V PRILQFR PY Y X G HBWH/O O
$VVHVVEHRWHWHU.LQD Q G67$5 H\EW | RRUGIW HULMG DD &S

%HLRQWDWKEDUFMFK RRXWD GR)DW LPHD G HFO D HIR 8 K DL IUY QVG
IRUHPREWYDWKR®H G WKWU H RGO X G WAIWDNU & OVHK\AWHLD L DURH)
UHT X WS8:U W L E QSAMAKHH O L DLRX VYZILLW/ILKN MH- K FGRDXY L W\KK H
H[FHS\RMRGQH FH SRW RED F U D PIIR @M RAKHD UGIR&D W K RifpseFwho
profess to be Catholic are expected to be active, contributing members of the
parish to which they belong. The minimum requirements for active
membership are regular attendance at Sunday Mass and support of parish
ministries W K U RKKY KG HRQUAHI XIQ QD QFFR Q @ U L E,XQW RROQY W_RIHBOUA V K
PLQLVWYDRWKHWR U WDW KR QW U L& RWMHQRHV KSD U L V K

'"HFLVLR@GPLVWEXWD GR ) DW LPPD G HPK CEHDW KO W L BDRWAHU RW LR Q
W KSHU L Q FIL G'BXOE MM Y&D V WIRSJS U RSYDRAL V VA IRFL VZ.IRE¥E DV R Q
e 5HJLVWBKNHGIDFRWODHER Q W U L E M RVE IRIW KD U L V K
e )DPLOQHW KID U MKIR Z IHYL G HREDFHNVV. W/ D WX K IS IUH Y LSFOXML V K
W K U RDOIK W WRIRIK HR U P SIDV W REP L \U WHEL RHDSSOLFDWLRQ
e 'HYHORS PHIQMOLEFHMHDQBYD O X RWHRQ/ X G HQWD/GH V
SHYLREHSRDWSVLWRWD QG DW & VMAIGEH K D YLHRIR U W V
e $FFRUGWHRF HBRQ IDFK LPXGVENG H HPBIGH Y HO R S PBI SWIRG@\L D W H
| R X\lB DRIORGQR & H | R @HHS W H P\ERINY KAX U UHHQWRHD G P L W\ W®
7UDQVLWICREHD DUWHQGHUJDWWEBRQWMN FFH IWH@®& U H
GHHPBGH Y HOR S PB MIRGQ\YMBRIORER & H | RAHB W H PERINY K H
FXUUHIQ@W. R FHBR@DPWRFRP P HXD#K LDIGR VLNHDBW JR R U
EHIREHE W H PERINY KA U UMRXVR R DRID \E HD G P L WWRHYRJ D G K H
JHQHUBBOHVERGHOWEBW SEDFHPRPB@WGLVFURWEKRBGPLWWLQJ
VFKRRO
e 3D\DWDGHPHFIRUPDRESOLFDEOH
e /HWWRHUMFRPPHQGLDSIS®QFDEOH

&KL O GRUHQVERIQW ULENWEIQRIZX UDGR ) DW LPDU LILKE & LY HLQU VW

3D U FBQWX G-HDDQ\G E RRINJ H



SULRBEWNSWRORWKISSOLEZDQ@BBWHSHQRY@WBMD L MEEDW LVIRFWLR(
RWKH3IP LV VARIQVHULD

All admissions will be provisional and subject to probationary review.

Probationary Period: ALL NEW STUDENTS WILL BE ADMITTED AND PLACED

ON A PROBATIONARY PERIOD THROUGH THE FIRST TRIMESTER. ,IDVWXGHQW
LYY RI\W O O RWIKEKL G HYHWMARXUDGR)DWLPHPD G HPYW W DWW KBHD UH QW
6WXGHIOWGERRNE WKHNVNXGHQWYV WRIDFKHIRYW KAD\ EHD VNWAGHDYH

Re-Registration

$ OLDH W X WAVLQGE B IQEEY X E MHBE@ Q Q XUDHY ISHAWB @R I THRWH DGPLMMLRQ
W K R O O R\H.0DU

(I LYWR X Q\GKDXWD GR ) DW LD G HIPX Q D BAOB+ F R P P R B QYWHX GZHK@RW
GHPRQVWUHDNWUEGHGHOL FL HRQIFHL KDY ISRIREOW R L Q FRLB\D O
UHFRP P RKF L DVOH YWDV YV L@W I HUBDOWH Y BDORBRMD FHPHQW
The family of the student must be in good standing with the school in order to
re-register.

Diocese of Orange - Gender Identity Policy

'LRFHWPR REDWWQMBPLOVLRGEXFDQMR UYPW X G HROMWL Z WREKW
WHDFKRIRXAR UG VXK UDWEBLEKXUDBIQGRDP L MLUHY SHFW®& IGY @
DFFRALGY RV SHDO XSHDW W L FXHFDIDUWM\E @ IIRFBH KD YWRKDWHXEOLF
6WXGCGIHQQEBNMUHRWW IXO UG MKEMROQ GWKW PV H@FHFWULGWK HL U
*RG JLEHRORVHEFDO

Tuition
&RQWDHKMKRROA.WRE W IVIKBX U UIHHPMQW X LWERQ G2OM GR)DWLPD
$FDGHPDNRQWUDIFWH&EF & X LWALR@D JHPEHUW LEHWMFWDLREM GHOLQHV
IRWKSVRJ WL Y M@ ODP L (OLGIYX DIXEVWDRBED UL | LIFEDREIROQ F L H V
DQSURFH @OXAMHRK D Q GOHWGHEMWNDKS & 76 HS U HV HD QADRMIKYUHR W K K
VFKRROAFK¥B&7®D\EHRQWIDPWHG 2XYVFKRRHOHUGRFEHHWY

SOOPLAOWNHT X WRGH DV 76DFFRYNE@WO UBPHWKRIESD\PHQW
Should tuition payments become 30+ days in arrears, upon the discretion of the
Principal, the student(s) may be asked to not return to school until the account is
current.

Fundraising
,ORUGWRHHMEX LWLIFRRQY GDWQYHFHVNRDUWWDP L OLVRRROHKHBIDWMWG&B6LSDW

LQVKA-D MRAD G UDD V¥ IWMQ YEOWEL® & U DHQIGHDR RVEND S S U RFAWE H
SULQFLSDO

SHURFHWRQ@ LKQ ®WD L WA RXQ&KFKRRO 3IXQIGVKDEVEPQDILRD
SDUW LGFRXKORDRDO 3IXQEWKLRH) FW LY EWRNRWILE R XBN KOSWRFUBDW EL O O
EVXEMWHRWROORIUKRYLVLRQ

e $O®RQDWRMRWR UMD FOXGL QLOGE®SS OWRGEGH W H QGHEARIR Q

3 D U F6@QWX G-HIDQWG E RROINJ H



WKNMQGUDEDPSDXD@NMBUGQFWINRDRQ YH D ERBIQUHDVRQ
LQFOXMRQUPEMHR DIFRW R G Q F L GHRQW R X000BX Q @V P DD QMM KIH

I X Q F WKLORE( HSD L B U QX OMDK M/GE-D O DRONY I M Q G U DPLR/®IKB\K CEQHO
WUDQV VAR KHFGK RR O 3 I H QHRAEDU DIW Q@R K V HDGW KL VFURWLR Q
W KBHF KRR O 3WRXIVWMKKWNY V VLR Q

Family Service Hours

6HUYLRXKWWUWHH T X LDUM IMH K FDRA) X B@E X R XW HY Y D L Q.EFECDAEIH
VHUYRXEQVHUKRXDVELORG®ED Q Q EDOWWKBP L3R 7®FFRAID W
persons volunteering on campus ARE REQUIRED TO SIGN IN AND OUT IN
ORDER TO RECEIVE CREDIT.

Tuition Assistance

7KRVDBIP LAWY UL HIQRID@KD D G WKIRSFR® WDKWWWK RROOWBHWHUPLQH
HOLJLERWKWWRNVRQVWRRBBVGEHWHU RMLIKQUHREXPKS S O L FRPWRLIFRHY V
FRQWUDIEFWH#ET 6l RBKLBKD GG LWIHHYHO X L HGAXEPLWQE®BULILHG
DSSOLFZEWEERQVLGARWKG\DVRQV VDDREEMDIQJI X L G H ®IQEH V

GHDG CLHOMNU RH Q HEGW KHRFHRBRUDQ JH

Procedure for Recommended Transfer of Students
6 W X G H & WO H IDUIREH Q H | LMW W R/GLIQ V W U RN LIFD® G HPW UGIRME O H
WRH HRWWHN D Q G/HEAWKSHG P L Q LV WDUDAY E R QWU J MV U D QAKKHW K H
IR O OREUQRWHAH\D

e TKNWXGANWRQEHQHILWRPHLRID R®/) $FDGHP\

e $ UHD O L JFORW IXRMY KNEBWHN X GRHDOBEM Q H LLRPQ V W U 0 RQLRRGKFHKUIRRIO
LQVWLWXWLRQ
e 7TKHUBEHHQ JQLIGRENGWZ\MRESD UHQW

Recommended Transfer Resulting from Parental Attitude
(JWKHGPLQLVVWUBMWAIVURRE QUM DWYWWRHERHQFRRSHRDPWOYHHQMIRFLDC
WKWFFRDQVWXTHOWSFDGHWKD®LPLQLWKRB SRUWMRQPUAKLO G TV
HGXFDWKBRGQ HORIBFRP P HQ GMIW URR)XOR/NHBEK LR )XW KMH K RRR O

LQHY L WDLEMMRR P SO\ WK K FSFR@ LR WHRH HWAMAKIHQ D QFE O DI DWWMR/ R B V

V F K FORJBHO YRR X QRSW U D QALIW KBUKW XRBHLPEXUVHPHQW

Tuition Refund and Partial Year Policy

7 X LWILRQV H QWRRX@LE D QFF S B 0 DRVRRWF K RW O H U H MRAUH. WAL K D'

S D U HEDWAERYL W K GXHOH WW @ 81 L Q D QFFE O DJ DINIERQ VY X L VB UR® SW O\

7 X L WU B @G HDW\HHEAW K$HG P L Q L V WLUBDRDLVRX@®D WIDMKKRIRQ V X OW D W L Y H
%RDDGA QD @RPPLWWHH

7XLWILLB RHOX O X Q H*R W U R XLJ&V W D OB\F HDYKZIL WE&7& XLWLRQ
0D Q D J H PAKQMW HDE\G L W LHRHOVS © O W KLHH V S R Q VRUNE/ KD WH\G R/R/W L 1\
W KW K RRVCK HDUAM H P S R ILLIWD\QG L D DF X/@RWKLIHWD V LIEWWHD Q J HIPDHETHN V
D JUH-BR §Q O HVE D QFE O DJ DMUBRIGWKRK L O G F KR.ID\G REHD O O RZ R G

3D U F6@WX G-HIDOWG E RRINJ H



FRQWIDQXKHUDGR)DWLPED GHP\

6FKRRHOFRUGV ADHSBRUSW L EEQUHO HPK H@ X L WXBQE D W EB OHAD Y H
EHHDLG

Grades TK-8 Refund Policy

, QW KHHY HR DV W X GRIDWLQUD GRINDWLSPDGHBX ULWKHWHDNQSDLG
W X L W MRQA R KHF K RDRIISUH SW XG\WDREHJ HIX Q DB @B PLEDVRG
PHHWWGGRBRPPLWRHROKEHUFH QW RIMW2ZRHOG L VEAHHOB Q & KEHP R XR W
WX LWIORIHOSROYL WK G U)DADLORBWWR DS HU FH QRWADX] IHD WRIOM L P H
RIZLWK G [EIDADREW KWD EGI® BB P LQ LV WPIDMELRIEB MHX GEHBEHQ R QQ J
FLUFXPVWDGESH\RWHKHEBO O RWXQ WIFKG ZX@EBROORZHG

Refund Table for Tuition (less 10% processing fee)
Withdrawal/Transfer % Annual Tuition % Tuition Owed
Prior to: Refundable
July 31 90% 10%
August 30 80% 20%
September 30 70% 30%
October 31 60% 40%
November 30 50% 50%
December 31 40% 60%
January 31 30% 70%
February 28 (29) 20% 80%
March 30 0% 100%

Note: All discounts will be prorated according to this table also.

Grades TK-8 Partial Year Enrollment Tuition Table:

Enrollment Prior to: % Annual Tuition Owed
Up To September 30 100%

October 1 90%

November 1 80%

December 1 70%

January 1 60%

February 1 50%

3 D U F6QWX G-HIDQ\G E RRONI H



March 1 40%

April 1 30%

May 1 20%

NOTE: All discounts will be prorated according to this table also.

ATTENDANCE/SCHEDULES

Absences

6 WX G DQNM[\3 HFWBR\G WHRKXGEGDACohsistent daily attendance is critical for a
student’s academic success and personal growth ([FHVVLRDEWYHQF RW R UHD

W U L P HYIMOHELV X@S\D U FR WY | H UDIRHKELHSKR LR @ W W H QFSFDIVF HILDEEV
VLIQHBU HQUMY NWE8D NG S R L Q WRMXW KL O RXMQARNAK RKFRRX U V

([FHVVREWH QRHM L QN GR B R UGIX U IDQVU L P FRWA R B R UGID \&X U LDQ J
VFKRRDW& D W KRFXIRFFRHB\D UW R GXWF D VB GRQQ LYV WDDGERRN |, |
H[FHVDEYH QRUGMWEBURORPHBGFR QG L WLKRHD K FPROBNMD RW L ILH G

SEVHQFHWEH RQVLGHWK@H[FXRUHEF XVHG

Unexcused Absences D UGIXW B H D VRW KMKIBMK RO/AH BNH [G- X VIH@GF O XESX \@ J
QROVLPLWRIGFOXYRABRQ SD\RHWJWHNWDWY  LWUDYHO

Excused Absences PD\EHRWKROORUHQYRQV

,OOQHVYV

AXDUDQWLQH

OHGLFDO '$#SBRDQWPHQW

SWWHQREQEUVYBDOYRURPHGLUDWIHO\

Absences due to illness lasting more than five (5) consecutive days require a
written verification from a medical doctor, psychologist or psychiatrist.

If a student is absent from school, the parent/guardian must notify the school

before 8:30 using attendance@olfschool.net. 3OHDV®FOXGKHROORZLQJ
LQIRUPDWLRAQ

1DPH

*UDGH

'D\MDEVHQW

S5HDVIR@EVHQFH

$SSUR[LEDWMHWXUQ

'"RFW RQRIWHV

000000

3D U F6@WX G-HIDOWG E RRONJ H



Parents are also strongly encouraged to email teachers about missing work.

,( WRXPEKLOBGE HHILDJQ PWDG LIBFRQWD GULRXK\BIVAKLFISROLBSH QN
H\HV W UWHISU R@RWV W KR | L% RV KB WH F D X MOLERHDAD NCH@QQ R W L I L ARDHMILVR Q V
KRPH
e SDUHRPXWIWHH®SRLO BRIFJ RYPFKREKR O XNWERHHY HILHH
ZLWKRX®/LFDWURRXBN I RIWHHW X WNORKXKIR R O
e ,IDFKLIOBYRPLWEGMKODVWRXWHBKWH VRHVWNBORPH DWH RWOQWM
VFKREDQ IDF K LORSP LD K RIRIDA [ S H FW KBWAK L DLGE 66 L F NHSG
LPPHG L DWIEE P DKROP W KQHH MWW K RGRDQ
e ,IDVWXAQHNXEWHRBNRWI/G Q GD\WPW UL P HMNDHIRKWBE\H
UHVRABWDHIGOFRPSZH@ERWR@ KU L P HROW KHH S R D WG
e A student must be in school at least half of a school day in order to
participate in any after school activity that same day, including sports
and after school classes
e FOHBVHWDP LYD FDWILRRQMIFIEK RFDGDWERRBGXRVHKWWX GBE QMW V
S U H VIRQ@\W K SSRidents missing school for vacation trips will not be
given assignments in advance. <R >0 UHHQ FR X UM BBIG KRR N Q G
PDWHWWHHOAHEGHWULHUAYHIQRHRMRRIQE DV YV BRRR\PK H U
VWXGH@WIYSOUmVVLIQ DHGNENFRPSOBDWHKEHGEOWKAHDFKHU

Tardiness

MWKHVSRQWIEDOHWW VY J X\DRHBIRWKWY W HE KW O G DUUSD H VIH®R W
W KRR X U WIRDWEBELRAR U Q DYV HPEKKNL U NMRDICOO@IW $0 ZKLEZH @&
VLIQDRKW XGWRRWYWBUWMEUR FWHRE DILUDHOGSGUHSIRBRUQ DYV HPEO\
$IWHU $0 DVW X GZH@W R Q VL GMBEGH F R IDAHGLK)$& 7 ® QR Q
WKHHSE RDW I KRFIDOVHWORDMWM $0 DQGW X GHIQBWDOWHRH-KHFMNB G
E\S D U HQIWDWMHOAHO RV H G

([FHVWDH GLRWY RUHDWU L PHXWOHBLV KX@S\D U HFRW | H UNHWMKLHSKR L Q W

D@ W W H QFESFOQWHIDEEY L J Q 3i5U HQ WD NWE& D NDPIDG S R L Q W IR MKW Y U
F K L O ®RXMQRNGAK RKARX U V

Participation in School Masses

,WMW[SHFWKDBWW X G B @Y WHQMB D ZKHd HAL W\KKVH- K FDRMDKILWS D R /) TV
PLVYV DRGGHQMRADW KREOKERRIGI N OD VW D NAHKEHD DREIBIU H O LB O RRYQY

:HG QHV dfia\student misses more than 3 Masses per trimester, it will

dramatically impact their overall Religion grade R(XLV KHHSRDWGeHLYUHVHQW

L@DVRHD @AD UW L E RSHDWEHR § R §\D\Q GH UDY\E H D GIHQUBAW KUHRIZH W K L Q
VFKRRYVHYO® VXQL IR S HFWYGHRID V V

Medical/Dental Appointments

SOHBHWPHLD®Y WHOQGDQFH# RDDQ G XBKH.@WWHID\F KEH\U VDPIRDOO

DS SRLQ VWP KEWBNDF X WKV X G HODW 8 RPO DV V

6 W X G ID@I\D WLRKIR RBH G L REBEM Q VDR L Q WRPIHR@WQR W KUHLD \DRIGIR H
VLJOQRIMXEWDS D UHRQ@WD U GLW®W & H R R WLFdtents are asked to schedule all
appointments outside of school hours. 8 SR QH W X WORFXIR\RW X G P R VA

3 D U F6QWX G-HIDQ\G E RROINJ H
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FKHFNB\WGR KHRRWLEWS D U HRQWW D U GELHDI RUJHHW X UADRL KO D V V U IRVRKFH
DEVHRPWB XWBP HGLREM QPR L Q Vi Hottdpis note is required for the
absence to be excused.

School Schedule

e &KL OGAKHRQQREW UEMHRUHS$0 D W K H.iféisupervision EH|RWKLV
WLPH

e SUULWD®NMURP $0WR $0

e WYRUQLAHDW $0 VLJQWRMVRIRXURQGBAKYXLGEORUQLQJ
$VVHPHRBUD\BEOH@IGBQ QR X Q FHFPWMRQGHQM['S H FWERHKR QVLP H
IRWKHR UQ ISV HPEO\

e T%HHDW $0 6F KRR LIYEW X G B QMRQ V L GHIJHE\RIW H V A QK
ZL @D IRX W \RM KH K RROMQW RO Q ISV HPEWR P SO BWBIG
P D UNW B UBKMMHW W H QSRO@MLAH

e 6FKRROYHVVRDWQ $O0DQGGLVPLYWHG30 R@RQGIXHVGD\
7KXUVBDQBILGDWNFKREFDOAV $0WR RQHGQHVGDQV
GHVLJQGDWH® XIPVPLVODOVWXGHEIQEWELVPLYWHG 6WXGHQWYV
ZLEEHVFRWRHGL VP LD VEBDUHDRUWHH T X WRRG ®REVRFHGRUH YV
W KU DS ID.\W W BUWEDU € V W DSRIFUHNDNEH H T X WURKGH ANK HF KW O RXKXAMQ
RVFKRERORUH30 3D UHRQUPRWRL JFXLO RXKMOQ UROW R DWHK H L U
FKLOG FKIURGWUKIQVPLDYEDP SWRY RZBL WLLAYKHUDSIDW W H U Q
BWXGHQOWNRELNIKRPHLEEGLVPLDWHEGRQFORWMRGUDIILF
SDWWHUWWBIQYHU SHURIMALAEE&KHQQVKH ILFH

e $QFKLOIPDLEBQYMFKRRG X @GWMMKHU DS ID\W W MIUGYL VALHEEE

V H QAR K$H W 6IFK RERDOBIR R J U B B U H DIWAMEF K D U DHF G R U GW & KGi\L U

)$&7T®FFRXQW

Minimum Days 3 O H BRI VWY M K FR® H QFSDIH FRIRW KHDWD HQ GDUH G

G D WAHRO WY LIDWW KHH J X GDVYP LWY B B

e 2QZHWRCRAUDL®D\FDUSKRROYHUV 5 DBIHTXWSDIEBWWK HFDWQ G
ZD OMR D FFHO DV V WRBR PN K L O ®WHKQHR U PLLGX\SV L DH) B5D OWK HWPR
W KAD U

o 7KNFKRPPDWKRRVRVUDLEDS L PAZ K HW K HWBY S H FHLDHIDWY
ZKHGHHPBOBFHVE\DGPLQLVWUDWLRQ
e 3DUHRQUMO ZW\NT X WRIEGHD G\QU DPRGLWR UV

Faculty Meetings and Professional Development Days

e 2QFBZHHWWXGHQMWRXMMWY SPYVRVKWWBFXDQUOBGPLQLVWUBWLRQ
DEWHRHHW

o JDFXOMWANWLURFRWXSFRPNVGKRKRGHY H@FWWFNZILGAWH D FR EKIRRZ
WKLQU¥RLQ@IBOQNHWRSGHWPAKGFHVWRUWDLNY FKZRGH
FRPPXQLW\

¢ 3URIHVVHRGO@DEB STMH®WRSSRUWXRWWDHWRKDWHKKNMWUHQJIJWKYV
ZLWKOOREXPMREHRI KDW RUNZAOQVKHFIOWD VV URRIPVN® OVR
WLPRUDFXPMREHV&HDQUHE N LWRN DS Y D QRHD VW U X BVKLHRLQJ
FODVVUKRP{ AOWLPOWBERNWWHICOHDVURKYFRPHYV

3 D U F6QWX G-HIDQ\G E RRONI H



MONDAY + FRIDAY - PERIODS 1-6 TUESDAY + THURSDAY BLOCK

First Bell 7:45 First Bell 7:45
Assembly 7:48-7:55 Assembly 7:48-7:55
HOMEROOM 7:55-8:15 (20) HOMEROOM 7:55-8:05 (10)
period 1 8:17-9:13 (56) period 1A 8:07-8:50 (43)
period 2 9:15-10:11 (56) period 1B 8:52-9:35 (43)
RECESS 10:11-10:26 (15) RECESS 9:35-9:50 (15)
period 3 10:28-11:24 (56) period 2A 9:52-10:35 (43)
period 4 11:26-12:22 (56) period 2B 10:37-11:20 (43)
LUNCH 12:22-12:59 (37) period 3A 11:22-12:05 (43)
period 5 1:01-1:57(56) LUNCH 12:05-12:40 (35)
period 6 1:59-2:55 (56) period 3B 12:42-1:25 (43)
2 min passing Dismissal at 3:05 period 4A 1:27-2:10 (43)

Period 4B 2:12-2:55 (43)

2 min passing Dismissal at 3:00

WEDNESDAY - MASS + EARLY OUT

PERIODS 1-6

First Bell 7:45

Assembly 7:48-7:55
HOMEROOM 7:55-8:15 (20)
MASS 8:30-9:20 (50)
RECESS 9:20-9:40 (20)
Period 1 9:42-10:16 (34)
period 2 10:18-10:52 (34)
period 3 10:54-11:28 (34)
period 4 11:30-12:04 (34)
LUNCH 12:04-12:43 (39)
period 5 12:45-1:19 (34)
Period 6 1:21- 1:55 (34)
2 min passing Dismissal at 2:00
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DISCIPLINE

WL VH[S H F WHKEW\DW X G HDQWWWH QRXIUIG\RI)DWLBBDGHEL (ZQR U N
FRRSH U DM MWHKKEU L Q F WSHIDT IOWWY V VD D@W YWHUX G H@\W PRV SKHUH
RIPXW XDV S B OW U XTRAR X J KW | YOGGEHRWQN L G H R DWKIBRIGI  \R W K H U V

V K R XFK® U D F \WWAW X JGHEQI\W 1 YOL\R GWOL P B @D W W LRMXHGYHH UBIQB HYV S H F W
VKRYXEHSY L GE RWALIW X U X QFMADRAQRW Q DYV HPEQDB W L PRISUD\H U

$Q E H K D W.RGR/\RX\S K RDIGHMWHD Q &ZD. B&XX E MHEMY/ FLSOHQDXUHV

Code of Conduct

&DW K&IOW EVEHOMYZILRAES H P R Q V WDUWDMWOHREH V

SHVSHAE@E LY BQBK D UMBEP® P E HUYGLV L WIRYSFDGHP\

$XWKRIUOWEHE & HV S HF@QGLE/ WNRWBWOA P HV

&ODVVERRP YZILREER W KH. J K MWW Q 3/RERED W H B LADKPIGL V U X S W

FODVVURRW U XKW KRIQPD FDKHM O O/RZX G HQ W V

$SSUR S ODIMW KD B V HAY O\ PBIYGP ORUMRMFFRPPXQLFDWLRQ

e $FDGHPRQWHJIALIBMR DL QW ILQBHDY V L J Q FDH@N V H V V WHRQEAVV W
RW KHN X G IDEWIRWUH) FRHOR Z

e $GKHUPIFKIH) $FDGHPOLIRSRPOZEE® GKHWRBR® MWL PHV

e &ODVVISRRFHGQUHWEKGHBR/L Q FQIDVMIHD FEHUNUBW LR Q
ZHOW W X G 8 REHVL. D® QURRPLWKWXWRKESHHUYLVLRQ

e 6FKRRURFHGQUFW\E KGH B RD/L @ QOFIK FSRIAR S KXIQWAIHD YZLQDKQ
DSSURSDG R @\

e ,QGLY LIBXGRK FSRIR S UGG HV S HFWGME P H V

e 7KI$83 $FFHSVBNBIRDLIRWHFKQRD®E& GKHWBRBMWLPHV

e ,WHPWRRRPWK DIRENE UR X RKIWD P S X VW KW ¥\ FSKHHUP L VW RR Q
HOLPLPWHGWY WO DERRROGIWDUBQPILURQPHQW

e +DUDVVRIDQWLQ&QDFFHSWDEOH

e $QEHKDYDWRLD FRABIGP L QL VVEHBRYDPE FH S WRBEDMS O H
UHODWLEBWKMWMEGHQWYV

e ,QGLY LFEXXD\OV HRRPFW ZWE RAQ\D WWHRED FKV X GCCHIOAN/P LIQ\R W K H

VW XGHQW®WYMEXDRXK H U

Plagiarism & Cheating

30D JL DUM KU D FRMWEHNY R B H RHDH/ZRINNQ W X U Q VI VR XRIZ Q
30DJLDILAWHPU LRIXN ODVMGGL Od VXIOMWR PRID RAWKROOREZRQYHTXHQFHYV
EDVRADRKQGLY EGOXBVMOXGCGHARMKHGPLQLV W QGBGWDWRROGWWHUWRRQH

KD YK H D @ 6K R R ORZIR QML Z& ODDFPWMK R O O REZR Q ¥ H T XBI\® A HIMD B\VGK H

2/) 'LVFLS®Q Q®He use of Artificial Intelligence (AI) programs such as

ChatGPT, etc. are considered cheating unless required and explicitly outlined

within the assignment directions given by the teacher.
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Consequences

, QG LY LFEEXDWV R BRYVL € H KD YLORQD J H PHRGW&ODVVURRP
SROZEEE&RPPXQLAEWKEHD AP KR KHV XGEQBD/UHQWYV
TKNFKRREAPLQLVWUHDLWWRELVIWRX VW RPR QH H T XIH® AW HPRS W
DSSURSULBDWSHBSD UWLEQOLDFWLRQ

Suspension and Expulsion

6 XV S HQNLRRAF K FSP@ W L F LYYW URRXYLVKPWQEE VHEHRWKHU
FRUUHFMWDLY XKMHWB L GRHIY H U LRIX N KX\DHY H HFQR P P L WSA/RGK GAHDQBM
SODRHYGXYV SHQNIWVRMPRW L I L WIRD URIQRYWWH U LIRDMFRQBEPW SRR | |
FDPSEXUIDYFKRRO WHODLWHBER QW LBXHGER QW K BIY RE\H H Q
FRUUHFRWWEHRWVHTXHQFHYV

6XVSHORNDRRQFOWRBROORZLQJ

$ 6 W X GRIBW WRHIIBWE/R WHUL JWED U W L E [IS@WE K FOREQV LRIGRW \
RIWKADPS XV

$6WXGRIMEBM XVSHQGRE H J XPMIMMEH T X MJBIHGS RABWS HF LI LF
SODE@DP S &YX U MDKS W W LW K BIIG R WHUL JW®D UW L E @S@\W H

V F K FOFEQV L YRLQR/@ HRD P S X V

$6W X GRMEBRY H @R P HR W KHQ WS HBIRRVGK V S H QVH RIGZH B @D VVLIQH G
D F D G HFR.WMRD NXIS R W KOHR W OVDWV/IVP H
BHULRNWQRBWPPHGL DWMNR@QYREP XWLSORSMMFKRRO
VXVSHQVLRQV

6 W X G DQWH/T X WRBENXHD TR UAK LYKV SH Q@MX U@ Y VLIQPHQWYV
X SRQHWWRQD V V

Our Lady of Fatima Academy Discipline Plan

Level 1 Infractions Level 2 Infractions Level 3 Infractions

1. Dress code violation 1. Disrespectful language 1. Bullying/Threats

D 6 KRW/NLWWKRW

E ,P SURSHU0 DW towards adult 2. Alcohol, drugs, tobacco,

XQRWP

G 9 ME® XQEHJI DWP HQW| 2. Major classroom disruption vape

G ) UH GHW IRDMRQ
2. Minor class disruption 3. Major verbal altercation 3. Immoral Conduct

D $UXP HQIMYH

4. Vandalism/tagging

XQFRRSHIDWH

E ([ FHWLYH \BOIQJ 5. Arson

F 8 GBUIHSDIHG QR

P DMIDY 6. Weapons

G / DM\R FOW

3. Inappropriate language

4. Non-compliance

5. Unsatisfactory Locker Check
6. Physical contact (minor,
horseplay)
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7. Inappropriate use of school
prop/materials
8. Lying/cheating
9. Misuse of Technology

D 2II WNRQWKRRO

GHYIEH

E 8WZMRXWSHP MWRQ

10. Other:

Required Action by teacher:

[J Behavior points deducted by
homeroom teacher

[JJ] Documentation in Facts: cc
admin

Optional:

[J Think Sheet

[J Student conference

[J Contact parent

(] Time out in another classroom

[J Student behavior plan

[J Lunch detention

[J Loss of privileges

Required Action by teacher:

[J Discipline referral to the office

[J Documentation in Facts - cc
parents + admin

[J Behavior points deducted by hr
teacher

Optional:

[J Think Sheet

[J Student conference

[J Time out in another classroom

[J Student behavior plan

[J Lunch detention

[J Loss of privileges

Required Action by

administrator:

[J Documentation in Facts

Required Action by teacher:

[J Immediate discipline referral to
the office with the student;
student must be escorted

[J Documentation in Facts by
Administration

3 RWIE®! FRQVHT XHQFHV

LOFOXGH

[(J  Required parent
conference

[0  Suspension

[(J  Expulsion

Cell Phone Usage

&RQMHTXHFHV IQMYHQIRQY | RUMNGHQN UHFHYIQ) P X@AS®! UHHUDY Z LOFH KDQGBIG B\ DEP IQVDIRQ DQG \KMH FOMARRP
WDFKHURQD FDVH E\ FDVH EDWY

e 3DUHDKRL YAHHOIKR QMW X G H QWARHYGI VSR Q VIVEK B UBRR W
G D P D J0WEF K ISRident use of cell phones is not permitted at school under
any circumstance D Q B @6 HIOR Qriiist be in backpacks and turned off
WHILE ON CAMPUS; L Q F O XEH.IRIJGIG | WAHAK RBROQBF®GH FH V V
e &HOKRRQMHIMBHP DLAW X G I Q WV BKN\SQ FAS

o SHOSRRQHWMEFRQILVEDWGCGHDWWKIK R RHRVKLY KEHDFNSHFN
SDUWPQWWKHRQDWRKIKRQUWRW KSULQFR®B Y YL VSAUDL Q AL IS\DHOU
GLVPLVWRPBSOHWH

e &HOKR QQHUBPIRWRHK YV HGV W X G WRW B HF W R RRMWKVHAUX G HIRAKNO W\
VWRBIYROXQWHHKBXMREGPLQLV\SHDRMLWWH RQ

e &HORRQQHM/GR HRWF K HG XWU IHQ D PDYUWHX E MR R/Q | L V FD W X 8 BIQONOV

UHFHOAPHGULDWRFHID I RKOWKHHDP QBDUWHXE WVHEMWY FLSOEQ/DLBQV

No Apple Watches or smart watches are allowed during school hours.

" &RQVHTXHBMHUMLVXWHFHGRRQIRWFDP S XV

| JLUMMWIHQBKRQWRQILV PIVEHBNHE\W KD UHQWIHR QW
RINILEHNGILWPLV¥RPSOHWH
| 6HFRQ@GIHQV3KRQWRQILV PIVBPABH WILYHIYEHW ZMWEGHQW
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DQBGPLQLV\YQDBWRWHRILFNHGQURRWLBHVHUKR XUV
| 7KLUGBIHQWBHKRQMRQILVPMVBPBHWILYHE HWZMWEGHQW
SDUHIMMBGPLQLVWUDHURR X UVE HK D YALARRQUW DIDE® D G H

DQGLIJQHRG QRUZDUG

Right to Search
2XUDGR)DWL$HED G HWPH V H WXHHYVIWWH D IDFEH W HPWR X RKPWD P S K V
VWXGHQWYV

ACADEMIC POLICY

Grading Policy
 MW[SHFWKBWOW X GHIQEW X FFHWDWIDX®H P IDRZEBMHAX\D Y L RXMBOVOAG HQ W
/HDUQUSOBFWDWALRQFS®DVWE\D\WO X G R B RWKZU L WDAHE® ZU LW W H Q
FRFKXUULFXMOYAPKHUHRYHQQWKIRDMIV V H YV VIPHERHNSE R IRWMMOX G HQW
SUR JEHYX'W K DOWLAVEWWDLRRFARRR ODALEHD GH WX Q/BMOW QL Q J
([SHFW D W.IRFQW VX G/HPW Q 8 QVHV VP HB S/RDWGEBVS TRU IF X VW R PLRH G
WKIWDGHYHOHUB/GWXLWHK | THYIHUDGYLRD MHMVHE . . 3ULPDUN
JUDGHVQWHUPHGUD®HVD QX QLRWKIUDGHV/HWWUHLEZHEB &
JLYHQUDGHWKHUDGRLQW WIHPVROORZV

$ sSw| & Sw
$ SwW & sSwW
% sSwW & SW
% SW ' SW
% SwW ) SwW

2XUDGR)DWLPED GHPL\GUWKIWDGLQJ DF K ER YD R QBVM/E HR F HR/IH
2 UD QD ESU L QRVWEEHW X G/HHOW QE\DMHV VP HQW

$ &
$ &
% '
% '
% '
& ) DQBEHORZ

*U D GHX/VBAD F F X WIHW®IH ARAWVLVROQGZHRQUUWAL D V V X PMIGEBW D' Q@6 TV
JHQH UL \PEWWH D YOHKDLDHY HPRIW WL SRV V ZE WHKENW X GHHOQW QL QJ
$VVHVVPHRYRDWGNBH S R WX CSHXRW LENAOH Y $\OW X CCHQAW H O
PHDQPRGLIEKNGULFXIOKIPRDBRFXPHOWBGGLQDEEAXWDBWQXFK
JUDGEHMDERYHUDFHIHYHPHQW
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Behavior/Work Habits
35HVSRQWHKONLEGBHUVRIDOIBNY @QEE UD GIHGD Q JLWRP
32XWVWDQYELHHES URY HPHIUWD G HY @ QBL WK WWEBGHVWR ™ LQ
JUDGHYV

Student Learning Assessments (SLA/Report Cards), Student Led Reviews,
and Conferences

7KUMH PEXUMXKXH KRRDSD UHRMYOW XGHQWIVGHY . ZLOBGBFHLYH
SURJUWHH\S\R Z WNVOHY ¥ ZL @G F H RYWHP DIOL WHAYHD@ X CRAN IRHDIKALL O G TV
VR FDROGF DG HPULRJ UHMWY/W D Q ARFE \6 VX G/HIOW Q 8§ QUVHVVEPH QW
XVHERBWKEXUSRYRIWWK HDUW&GIL I THUHRFWM VBROQRRT. . SULPDU\
LQW H U P HD®UDXVOK RIBHY HO V

JRUPBDUHQW 7&REG KHHIUDQHAKH G R Q HDBH DI D Q O D @OHMG

JHQH WD D88 DLIFHFW R EH U

6WXGHNXFWHHMD PEG6 7XV X DFORI) VRLW WHN X G MW FWKCHGPLQLVWUDW
W KAK L GB®IUWVH QW V  J DIMBGIHN QY GBIQSR V V MECH D U Q6)QISR U W
&RRUGL®BIWRIWW KX US RDHE GLWQRDDQX S REWQHHGHG
3URJUHVSRALVE® YDL CROW®K&7§DPLOR U WK KRRORUPDWLRQ
V\VWHW KHOBIFULPHVWRGMBURJUHVSRBWVZLEEYHBRPBWKH
HQBWULPHDWBBFXP X0 DBVURJIHHNR VWG R P B W KHQ G |
WULPHVYRMHWO D GFHDW HRDIWWRN X GHQWD/G HY L ®OHF R Q W LDPEHG V
WWR KNMWIXGISQWIJWHWKKHE7§DPLARUWDIG HERROADQBUH
HQFRXUWBKIGENHNMRQJIJWK&MUXGCBHOYWCHQWNYGHKDYHFHVV
WREE7THR QVKNWIEFKRGRHY LFHV

3DUHQW WHDFRRQ IWW ¥ & R FRSQ J R DAJH H GWHKGU R X MKERBOWV L U H
VFKRRDEDUHDQWHO FR X UWBRR G WDKFHAKW O G TV F KM HOBGHIKHHQT V
appointment DWQSRLWYWURXIXREKMHIDUGKHFKULOGTY FKLOGUHQ
SURJUSOFR QIHU HERFMIRF I D UBERQG HPQE RHK D LIVR/KHM QFO X GH
W KSD U HD@QW KHNV X GIeQs# avoid compromising your child’s teacher’s

time by making an appointment to discuss his/her progress.

6 WX G/HO@W QEWHVVPBH/GWHSRDODWEZVEBE RV VY HWE ODZQ HRNW K H
ODGDRWKHUNVMNEGHFRQWBLPHYKMWSZLEEB RVWIQG LV W U IZEXWMKH Q
DZHHRWKODEDR WULPHVWBIGEAUWLRG

Homework
+RPHZRIWIN Y M@

5HLQ | FEWRFH DS L\W RE/IVYEH HQU H V HIQ@VGHIBY V
3UHS B WHKGHR®DW HWRNOD X 1 WD DV V

) RV WHVUX G Q WY IDLQ/G. WAF L SVAKIUGRIXKQ KI L F KS BIRMRIBW VH D U F K
7UDY QY X GWRR/WMND G H S H QB OIRFFEUSHW S R Q | RBIRPLSVO\HRADMRIV N
'"HY H O/RIBHD ER WWR PYW X GWWHFRPPH QG RE HH N Q LIKWIKA WK D Q
W KVHK J J H WAL FDED O R VIRADHVQ/W JKQRHRGH Z RSUDNU HIDRWNX\L W M G WR WY G
IR W KO WQ RWHK P H

2UGLQIKIRFHZRWNRIMW VLIR@EBHNHIR@&V: UGUDGROHWYORQJ WHUP
DVVLIQRIDQISH R WDROMMKBRVX OE T XL G 8 L WA RGNDLA? H
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6 W X G DQWHN SR QVRE BHH U W\DKERP H Z PWN L J Q PEHRMWWY XBBQBU LW W H Q
D UFR P S O HDVQMNGK WM. WDAWVIVQ J Q FDHURAY Y Q R@QVL PR QJ U DWQHWH D UFK
DV VLJQPHKERWEHED U H IXODOW R &RQ BRMQ XWHH I RUW V

SQGKWRUPDWFXPVWDKIHP RXRKWRPHZ KR XOCRBNFHWE&ROORZLQJ
VXJJIHVW LIR/QWX QM) WH H GLKHEVIHPSIYH BR AP X Q LEIDWMKHWHN XGHQW V
WHDFKHU

*UDGHV. PLQXWHYV
*UDGHYV PLQXWHYV
*UDGHYV KR XU
*UDGHYV KRXUV
*UDGHYV KRXUV

$VWXGOGHKDNVE VHGXWBYLFN QHIVOMMWRDOWVFROPCPHVWHGY LIQRHRW YV
*RRIJQEDVV UMD OLF MOV XGCHAWSRQWIREWIDWMRD VYV ZRU N
|URW KWH D ZKKHHIQH V K H W X3JGZ0R UNX VBAHP D GKISZ L W KMLK9HD PGIXPER U
GD\&/HLDREVHIDW HBOWWR O @ R R WWHRK RRIU R X Q G L @V KHHY HRIBVQ

D EV HQRKWRO O @kab¥ email the teacher by 8:30 am if you would like your
child’s books and assignment to be sent to the front office for pick up DI WM HRK R R O

Graduation Requirements

e 3DVVIOQODG® YXEMHFWYV

e GWXGIRGAVEW QRRGWDQSHIY)TVLVFLSORQEML O WEH ERXO G
UHVX@QWRBULYLQKUHKRQFOXGCBGXDHW/HBBRLVHYV

e FSOROXWVWDOQGMYJEKQY RPXNENS D ISQJ LWELVWULEXRVAEW G
RW KIUWD G X DLW/IHRPQY D G X DWW QG B IQWRKY W V W D Q ISLLIIRIFX EW O D Q FH V
ZLQBENMHD OORYEGU W L EQY KM B G X IO/ MWRLQXLQYVRIERX W VWD QGLQJ
EDODQUESN L@&@XO O

e $JUDGXDWHWRIQD UWHD K D G X DAWIXIEMHRRANY W KHR RW KKHW H P V
SXUFKDRW®&H DG XDYHBNM G XDWFMWRQY LMWIMNELOWROHARPLO\ V
)$&7T®FFRXQW

e 6HUYUBHFWDWIFRHINOQERPSO DWHGWARHHSY LWRUD G XDWLRQ
SDBRW KHILQ®HO L ILRDG H

Learning Support Program

2XUDGR)DWLPHB DU QXIS BUWRJ ULLPFS O H P B®MW U RDIWHK® O L F
HGXFDWRW® G BEIQRVY YB-H H@ H Q WIL\DLHHEGD G G L W RID®KP L F
LQWHUY ARWRORIRMHND 2/) WH D F B MV MAKEH HEIR XUW X GBE Q @& V
LPSOHPMIQWFHVYDRIURPRG LI L FDWWRHRYWEK HPH DWK HX 0 O
SRWHQWLDO

,QGLYLGXB O U®3ED QA3 VD UFHU H DI\R B BWUW X G HQ W W KU D B KR

KD YGR F X P H G WAHOEEHL IOW MRS U L YHDY\DHD XFOWVRRIBDXE O EK FERY WU L F W
DQKEDYOM)HHRBBODVVDRRRPPRGDYBMREM) RQ OHEID@®BRFXPHQW
ZKLMKOORZBRPPXQLFIWWUR R IR PRQ IR UH D WARR P HL D Q
HIIHFWRWHRD YLK O DLFDF K LOIBHBR/G L | L F IRADLFEQR\P P R G D, Y8MR QN
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W\SLPOSOIED RO L OHH DVQ GG G L WRRIQW DQRRWD @ WY HH GEHDY LV

YRUUDGH VWDV W XA\ LIO@W | HURG K ROHHD URKRIM T XRGELWLRQDO
VXSS RBWWXG i @WE GWFHK FORJDE @HR SRWXRB SDQ ZY WG RFXPHQWH G

G LV D EHLIOW MIRBS U L YHDY\DHD XFOOVRRFEDXE O E K FGRLO WSJR_HFF MW\ IR X O G

E H/ HY&Z L W\KK H D U Q8 XQIS RUWF RIQEU L Q FWERD QW KGHWH UP LRIDWLR Q
UHPRRBOSD QDWW KHG G L W MRGW X\G\ LIO@DAQW KE® DO N D U QB YN

W KRS S R U WKL QWDAKY HV V K@M H T XD G B L WWRPDBV@ISHFLILF

TXHVWLRIDWIGE Q IMRW BN QBR URIQR U J D Q L ] DDAVRIGEMIDQ D JHP HQ W
VNLOOV

BBBBBEBBBBBEBBBBBBEBBBBBBBBBBEBBBBBBEBBBBBEBBBBBBBBBBBBBE
PERSONAL APPEARANCE AND SCHOOL UNIFORM

3H UV RD®30! D WCOWRHP S DE@YV W X G 1D @QAMALDIDEG! K D Y& \RW X GHKRE V
UHVSIREWUVHOI EMANRDNBOQ UGV KOHS S H D URDIKQLPH WHFK RKFOQL | R WPV
WKSDUHQWTIV JXBUSR O WMEHE KWWH KW OG F KHFORAURFX RLROK H
SURSHLIRUP QP HUJHIQPAW X APRXARVMX QL IRKIIP VRMVRAD YOW LJQH G
QRWUIRWKIDUHQW JXDVMDGADAIH D VRDQW KGX UDWLIRKHQLIRUP
Y LR O D\WOIVRAX CGGHRHMMRRD YH) RWH[SODQ BWURIQWY JXDBEELPQWDFWHC
WERURYWGEGHL VYV XQLIRWWPHPQLIRIFPWRQEBYS XUFKDWHKER OORZLQJ
ORFDWLRQ
“Uniforms 4U”
5DQF&SIRHVMARD 6 X L WH
6DOXDQDSLVWAED QR

KWWSV Zz72Z XQLIRUPV FODVV QHW

SCHOOL UNIFORMS

Regular Uniform: 7K 1B H JX ® B KRRYXL | RURR XEOLR UKY H U\IG[F\H:$VE QH V G D\
3(GD\VSHIHHRW SHFL | IGAHD/Q 0 QL5 IMGDKCRRAEG D VLR Q V

BOYS - TK-8"

:KLWG@ED WRUUBR K withschool logo

*UDRWDY\ODRNKRUWYV

I1DYVZHDWHAKD WHIVWE H D W YR KM [ MRl IHWH- K FORRQI R
WIJUDER\XHDDE O DAFBU R ZEH O W

GIRLS - TK -1®*ONLY
e 1D YSR @GR H¥vst be no more than 3 inches above the knee!)

GIRLS - TK-3™
e :KLWBHIW3DUWROPORZY MO S\LSLQJ
SODMEPSHU
KLWHJIRQ D SR YK LAULWHK K FORAJ R
1D YV O D MN\RRIWK R (Iuist be no more than 3 inches above the knee!)
1DYYZHDWHARKD WHHVWY H D W YR KL [ MR IHWYH- K FORRQ) R
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GIRLS - 4th_5TH
e KLWHJIRWQDYYRYK LAWK K FORJ R
1DYVYODMNMMNWLVYNRRIWK RUWYV
1DYYZHDWHARKD WHHVWY H D W YR KL [ MR IHWYH- K FORRQ) R
3 O D\LIGLRUWWN R (ikist be no more than 3 inches above the knee!)

GIRLS - 6™-8™
o KLWHJIRW®DYWSR YK LAIWYVK K FORRJ R
e 1DYVYODNMWLYNRDMWEKRUWYV
e 1DYVYZHDWHAKMDWHIMMR R G\HAGH D W YRR [ R IHWYH- K FORRQI R
e 3 ODRGU DAN i(tdwst be no more than 3 inches above the knee!)

Formal Uniform: OXVEMZ RUQ@ (5<:HGQHVIRMD VWYV FKRPREDDQKELHOG
WURIRMYSHRHDEOPDY OF Z R UMQR W KGDR W KZHH H Wniforms can only
be purchased at Uniforms 4U.

Please note that for special occasions, field trips and school pictures, an
announcement will be made for FULL FORMAL UNIFORM. Full formal uniform
INCLUDES the button up or pullover blue school sweater.

BOYS - TK-8™
- K L WFHR O O D K Hu@Med in
*UDRUDYVODRNWRUWYV
2/) VF K R\RLOM
1DYVZHDRWKY W < Z L WK K FORRJ R
W JUD & R\XH DDE O DAEEU R ZEH O W
6RFRX VAR YW KH) NDDQEH R GELGED EKL W D Y\L WKRY LV LVE O I8PH V L J Q
REUDQGLQJ

GIRLS - TK -3rd

- K L WBHH W3-DUB R OPORIZ Y MDD YS\L S L Q J
e 30DMBP SAHWOD YE\O PRGHVWRUWYV
e KLWHRFNV

e 1DYVZHDRWMY W <ZLWIK K FORRJ R

GIRLS - 4th-8th
e :KLWHR OODKIHGBN
e 30DLIGLDUBRGHVWRUWYV
e *UDRUDYVODRNKRUWYV
e IDYVZHDRWHMY W <ZLWI KFORJIR

PE Uniform: $Q@ D GRHVGHVLJ@BH® B EBaesdays and Thursdays
*UDREOBH6KLUW)LWERWWRQ

2/) $SSURTHKEDWVKLUW

%OXHEKRUW YV

%0XH-RIJIJHUV 6ZHDWSDQWYV
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2Q3('D\VVW X G B QMEVWHRH DAUUKDHE R X 8 L | RU@®ZX K HQWF K RR O
SQLIRFMRQES X UFKDWBE IRUPV

Uniform items are to be:

o 6GKLWWDWHBORXWHKNFENRG

e G6NLUWKP S HNWRWDWEKR BPWYEANO SHORTER than 3 inches above the
knee.

"RU@ W KQD W ZDD @ WILERIR O O H G
$SSURSUQDRWNWHW WIL@IO W H Lhio Wolds Qrips or tears D QG RWRMAK RUW
REDJJ\

/IDEHQBGE ZG WKKWHN X G IDOWH YV

Footwear:
e 6RFRXVBAMZ RUMWONWALPHV
o 6ROZKL WD Y\O XIWWIRE ODVFRIFDNYBXVRMRPSOHWRMWKIHONOH
o *LUPDVZHDSODAKL WO DENXHJUDNLJKWQOH JJLDQUN
SHUPLWWHG
e 6KRIEXVBAZ KLWHDQ® D Y¥Y\O XHE O DAINVIR PLDGN FKR WKL WBFHV
e 6KRIERXVEH ORVWGEKH DQW FDH) BL VWK R O HWYK IMVARND B IKH H O
o No high heeled shoes, low heeled shoes or boots are permitted (for
the safety of the child).
o Shoes must be in good condition, free of writings and drawings.
o No slip on style tennis shoes may be worn.
e /.VKRPXVBNMMHOHRRBP

Appearance:

o $ZDWPRDBFKDLYHUPLWQRDHEEE LWQRRDOD P RZWIEBK RR O 1V
GLVFUHWEZRQURXIORWDNADNURWKOHHDUR|ISHULBEQEKMW DFRQHW
HDRZKILVSMHUPLWWHG
$SSORVLPLQYMIITHN FBHMRMO O RZGGH MY P L VMR W H G
20BDRIPDWFKAWWHEOGUULQ@HWPLWWHGYV
IRKDWYFDURBYNLP®\EHZ RUQ
6WXGHRQWMDUKRLUYZHDW\HYIHEWM [ F H:$WE Q H V Othér
sweatshirts are not to be worn during school hours.

o “JUDGHPMNWHDVUKBDFFHS8WIBFKRRAHDWRQUUBD\V

WKUR X WREKWWIGLPHVWHU
e QFDWRWHYHUBPWRMDFRBWH RURY MUKWH K RXR)Q | RAKHLQ MWV LGH
TKIMDFRBWD U RRRZRU W BXVBEWH D Y% O X H DR @ O DWFRNQALLG
FRORU
IRVWURQJO\ VFFOIRRNMBHEGSW R G X FW V
1RPDNH X6 LVWVWHW\FHWDWWRR
1RSHQ P D UHWHEV F K R@IWD Z LRQIWKVN IRQK H D G
$OFD RWBEKQBKRRWUNRXEMHCIRRERQGLWIHRRROUVRMWHDUYV

Grooming:
e WR\KDLWRH XBVE RWHRHHR OGDWKBFBERWHHHE URAOGHDWO\

3D U F6@WX G-HIDQWG E RRINJ H



JURRPHG

*LUBPLWRHRIWKBFAFHQGHDWRRPHG
IRHIWUKPHUVMWY BB XGVY\FPPHWRHX\RB® | RKGHVLU@ED LU
G\HREOHDFIKUSHIUPLWWHG

+ D LRIXVBAHDQ D W X RID®R U
+DLIFFHVVIRULHYXBPKE R ZIVQIKH D G E DMKERVENGX EW O HU
DFFHYVVRWBEMRQL | RRAIPQ H X WRD® U

The school reserves the right to offer additional uniform items as
listed on the Uniforms 4U list of approved OLF attire.

OLF has partnered with Sideline Sports for spirit
wear linked here and will allow OLF spirit wear
to be worn on designated spirit days.

Non-Uniform Dress Days:
2 QF HU WIS IHF LGIDHBQ BFFD VY R/Q G BIQE O O REZRREPWRF K RRO HHUH V V

RUQGVKHMPHD/'SSUREABEGPLQLVWUDWLRQ
6WXGNE®RXHEMF K DRSG U R SIVW DIMDEF D XIRIRWZHIDIG GLWBRIQXODU
$SSHDUDQBHRRP ISQRIO L MLKHR/O O RZH QX O DDMWRPREEVHU Y HG

1REHDEKDIHUND /IR KD WO LSRBWDQGDOV
1ROHJJIRMRIPUSDQSERWRVRRM@LS WHED QV
1R3DMDXKRWMSHMFLEMHGPLQLVWUDWLRQ
1RLQDSSURBUR DMK LRIWNV U KPHUVW\OHV

1 RX Q V IVIKHR HDWY & R PI X/ VRAD YFHD R WHR®BI @ BE D ANW U D S

1RPDNH 36 LWRWDHW \ HW D W WIREGJ D AQV IRFN W F

$ OFOD R WK M@ HRHS R O L WR.RIDDAR J XROWGID S S U RFSHV. D DVIHQQUIL W L Q J
RUPDJHYV

SPIRITUAL GROWTH AND DEVELOPMENT

Spiritual Formation
e SundayMass LY QQWHIDBWDHARPLA\HW SR Q VL@ QO L WK K® J

VSLULW R ZRMW K H KW O G:UKHIQV KKIB P L COLWMW2XQU® GR ) DW L P D

&DW KRIOXBREB Q R WBKTHUK & IOX. BIEQY K FFIRWP P X Q 6 WQ GDD VVKR X O G
EHDS D BW Y HID\P L O D VWRKJ P D WVLRRI®! VB IOHHUDVOHY R P H P BVHKMR O D\ V

R E O L JDWKIRMED BW K HW X U ZLDFADHOQ, @KL J KHOQ F R X UED\WHKPH )
VFKRIOREPLQLVWQBWU RG®KD G HWRK LS ¥ WM KLKID U L3WVKH BRIQ WD FW
W KH | LIIRBR UGIHW R (XRAVRHFRBSHDULVKRRQBD UL VK
<RXDQLWLKHK UDGR)DWLEDW KRIOXBEHKE VDWHROORGL QDB
KWWSV ZZZ ROIFKXUFK QHW

o 6FKRPE®LODVVBIVHR®MPRQWKDP VHIMFKRRRJIJPBIOHQGDU
| R DO LR/I&/D W HD/F R O IX\L\B @ \DR/D VIVQ G H F H SIQIRADP L COLUHHY
HQFRXUBMBWG/HQG

3D U FBQWX G-HDDQ\G E RRINJ H


http://sideline.bsnsports.com/schools/california/sanclemente/our-lady-of-fatima-parish-school
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e School Masses D UMQ Q W HID BB X VUF K FFR® P X QR @/BH O H E WIRWH S K H U
HY H:B\G Q H VIG@/\K3HD U L&KKX U B U HQUWD F R X UDRIR@&@GVF KRR O
FRP P X QLW K HAFHK PR VIHW K UD GR ) D W LPIU L&KKX U F K
o 0DQGDWRWHQIGW[GHERMOFEKGQHVDB®D VIVE D RW KH)
$FDGHPRUULFXQRIPVVLRQ

Reverence in our hearts,
unity in our worship.

)
J

BEFORE MASS

= DISCARD SILENCE BE ON TIME
w FOOD & DRINKS PHONES Arrive early, settle
Finish eating and Turn off or silence in quietly, and

drinking before your phone. prepare your heart
entering the Church. for Mass.

DURING MASS

7
KEEP YOUR BODIES PARTICIPATE FULLY
SIT WITH BUDDIES BLESS YOURSELF REVERENT Engage in singing,
Sit with those who AND GENUFLECT Avoid unnecessary noise. responses, and
can help you remain Make the Sign of the Cross Keep your focus on God. prayers with your
reverer tang foclced! and genuflect toward Bow your head during prayer. voice, body, mind,
ey l Elbows down. and heart.
efEbeRce: Avoid kicking the pews Active participation
or resting your feet honors God and
on the kneelers. builds up our
community.
. Y
- AT COMMUNION
APPROACH REVERENTLY IF YOU ARE RECEIVING
Approach the priest or 1. Make a throne with your hands.
Eucharistic Minister 2. Receive the Body of Christ.
reverently with your 3. Say "Amen.”
arms crossed for 4. Consume the Body.
a blessing or bow 5. Bless yourself.
to receive. 6. Return to your pew and
pray in thanksgiving.
A .
LEAVE THE CHURCH REVERENTLY W T B ) :\ % -
Gi\fe thanks tp God and exit with our words, // \\
Ay logiz ghers our actions, and our hearts. a B

to do the same.

Thank you for helping us keep our church o
-

a sacred place of worship for all.

e Daily Prayer L6 UD F WHLYFHRE®R U Q D@X UD GR [) D W LD G HPKE3R X U
6 W X G&ERW) BIDAQ H QR WHA O F R\PRHR WEMF K FFR® P X QIIRWIAK HOVIHL O\
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S U D\ HROAHRD AFKH D RKHHIMGR/HRIZWES U D \EHUI RUXQW K IDH) G RW KHQ G
R W KV K FERQ

e Sacraments D UIHP SR U\&DQWR/X VS L U LMRXDUGTH\ D F U D IRH Q W
5HFRQFL Q SDWRMR@ D W K FDQ BRXEGK R XE&HU D FWUFH & H QW OV
/DGR )DWLPHOD GHRKR S SR U WXELLWAH WY RW 6G HQWD/G MWK U R X J K
GXUWMIKHR BBHDVR®@G Y HIDAWGH QWH HQFR XD DM L OLRIYNW L P H
|R W K&IVF U D FDHE) BVP L DW K FLIRBD® KKK U FKUYMFR Q F L @IQOBNV L R Q
+ RO FKD DIWHAD MEDRW KB G UD GH O L BURWU L F X@XSFD U ROW
QG UD NV X GZH@E HF HLLYQIRU P DWRW RMLHD RPDQGDWR U\
PHHW LRWAK HARD HPRFDVLRQV

e Stations of the Cross D UBQ P SR U \&D W X&D W KOO MFKH Z HD V
IROORRMRIFRPPHPR UDWSDNV VR RDKAURBGW X G N QNMBKILOVKHL U
UHOLBDORY YKMAP SR UWBEXWMW XGE Q@MW LOLRYDFWRBEHWRHU
UHOZK BN VXK U IGULBG LYODE DR @D UVEKDV FKRARHS U DN KW DW LR QV
RW K&HJ R¥IWH NSX U LB QW

e Altar Servers D UBIHH G R B /G K PR V MAKGEK Q GOD V VBIWX UD GR |
)DW L&DW KRIOX.BEFRIR YD U LRW YR-FUF D V D B3 U LAKKX U BV X G H QW V
LQUDGHV L@V U D LDQ3-DERW K WIHD LE DR Y& D W KRW K6 BIQRV V
IHFO OWRB UYWKENSDEZLWEE® GGWR KHGQH VGIDYU YWFHH G 2QH
YHWDBAFDVYRPWWXGPRWNVNWEL VSD RW O DVIVRHRH UDYW K H
3 D U L&WKKX UIRKUX Q H UTDOMBMIW P L VALLEREY H T X U B WEWW D SI@ D F H

e Retreats DUMQ PSR UWDBWXVS LU LW RBIXGH Y HO R SPKHIAM
UHW UPAHDDL\GRZIAF KQQ G U D ®PB D BW K ISIUH S D UIIRWLLIRSGWMFRQFLOLDWLF
DQ6R QX FK D ULK/KW K/ K U R X\JKU D & ® D \S\DHMV L E 08 B MREG HW U HD W V
D% D BW K 15 HO L BORWQU L F X$00K@® | R U P IRV R IQMHHW UHIG/OR W K H U
UHW UMIDBWMR F F X UG R PIHU RW KFHO D V V WRIRF K H U

Community Service Expectations
BWXGCGHQWNMGHY DUWHHT X WEHHEP R Q V WI\DWRHW\KEHF KR R O/AHIDBHY L Q J
([SHFW D VB LR/ URKDR G V& RBPP X Q&MU YQAB U GKQMQ Y R OYHHWYX L Q H
G HV IMRHH UATHARRKN K HWWNKWH- K RWR KED U LD/ KOHR PDQAGEO REBRB® P X QL W\
&RPPXQ&MU YLLB RR\H U HDAP FEAD VKR SR X O 1L O @ PHEOMW L J QR H Q VG MW/
HOQWBUOVOUDGHODVYMDRGHIOHRWPRAQENMI YLWHFRPSOEVKHG
XWLORRIDB\G JL YWDD HE WIMOLHF WX U U DM@DVEW R RWOR F MX® W L F H
LVVXDHQYBGIDLWK INO@E CW MDRW X VWKV KWRR OAKHD O O R VvV W
EHQWZ2ZHLOHLUPWEIHXPD®RLIOQRWY HYUN U VIRG WPP\HP EIRW K2H) VW
&HQW/XD\U Q& RBP X QLWR P P L WWRIRG IMDXO/ VOLLAH © R Q YV WHH Z D UBQV® L S
FROODERUDWLRQ

. WK KURXVIKUD AV XGHIQ®OBIPRQVWK BWBFWRPPAQLMUYLFH

D S S O L FIDQUEDRQNRINY WEH ( VE \
o 3DUWLF LLSPPVO LD YSLUFRIMAHKADWVX S S R B WWHKA P L OWHY FK H U V
DGPLQLVVWUBFRRRNO
© (DFROMMVWRRRVRUJIDQLWRARTRQBVW KV EULWKHLU
VHUY RRHMF KRRDORUHQIRUP ZWERBGKRPBWHKHDU
SURJUHVRWWHHDFKHUYV

3 D U F6QWX G-HIDQ\G E RRINJ H



&RPPXQ&MUI YQHAB UBDH QLIDWD LDOA. ZLVWSKI R SHOW H @ WDHU YLVLRQ
(DFEUDGHYHOU@LGBROOHFRPPMWRLWBGRFQDWLRQD O
LOQWHUQBWERQWMREARWP X Q&MU YQ AB U Q X Q MKV K R R DEUX R/Q

DV P D O\OFHDUD KV W/ WY K U R XMKU D G 12138 R U W XIUDW ILRHV/E B G O
ZKHWWHKBUH) VW X G QW NDWE/ RWD | |

ADMINISTRATIVE SCHOOL POLICIES

Acceptable User Policy for Technology and Digital Computer Policy

$OHDOH FWARPPXR LFYRURRPX UD GR ) DW LD G HWPK DUCHD OMHK- NV
SKLORVIRE&U L Q F XS@BK/L FKKH KRRRXQGHG
7K XUSRWHKHRP S XWHIWR XIWEXWD GR ) DW L¥HD G HIPW K H
H[SORURIWQ RRQ P EWLRXQG B QBWDID L QW DT RQD QUINWR XZLFHY/
UHTXWKKEHHWWMRBW XY HUDVFKVHWHY SR QRDEXH WXFKRRO
SROLF\
IRXVHKDWKH JWWDPZHWWO UGZDRHIN ZPBW KHIXLSPHQW
,QIRUPDWALRIQPIGOHFWRBRBY K E WHW YWHD PHHW K VRDBOQ MDANGEMQ W H G
LQIRUP DWIGRWXSU RS HRPW\$FDGHP\
SHUVR/@RDWYW ZFURI U DR Y O XGRRIX WOHPHWK DICREMH. Q VW BXOHG
R@POQRWRRHKUDGR)DWLP®RPS XWHKNDHEBE LVFLSDINRYLRODWLRC
RWKLV
Each user is responsible for reporting any damage discovered or equipment
missing 7KMFKRROFHEO®RBPLOYRV ®FFRKRGDPD RHWLVVLQJ
VFKRZQHGE XLSPHQW
(YHUDWHXYHWHYSRQVRHQSHFSWU R WAHENWYJI KRUMIHW HRIW KAAH. Q
R XV F K RIRD& QW K,H) W H USIDHDK' R X V W/ K UYA V R YOURHH S H F W R G MDD
UHV SR QN WEKQMEWD Q GH I Q HOXOVR WK W H PEMBM. & XSSRUW
RIHGXFDIVQ@&HV H BB PR/ L Z W\MKRKSK L O R VRIS K$SFDGH P\
,OQDSSURXVIHD2ZXHWDGRI)DWLPRPSXWHWR XINE HY LV KI\R/®HL O O
VSHFWRIGPVFLSOEQ/DEWYQ LODREHILQFGHBEQRQYDKHHULRXVQHYV
RIWKRITHQVKILR/D\LQFORBRWVFRPSXBWUWIUYLAOHQBDQBHDRPEXUVHPHQ
IRGDPDLMMOLEMAGLSPEBWH QIWXIVBG GRULRSXOVLRQ
, QDS SUR XV HQ WA XEXHWW) ROM. P LWRI G
o 8VLGERS\ULIKMWHHGU IQDHDS/RALWK EXWPLVVLRQ
o 9LRODRWRIQVZAHARSEHNU L DEW\PH VXRWDPSHULVWRPS XWHU
HTXLSPHQW
o $FFHVRILOIL DO\ AWKPRQWDQDR S S URBSDWBWEFOXGLQJ
PDWH WGHHPEHW KHJLQPYBEBBRUQRIJUDBEVYFHQH
© ,QWHQWLRYNAR@¥RPGXWHIEK® @QXUDGR)DWLPHDGHP\
FRP S XRUHQV W IDARVEKLHR WD RV K W XA L WSMHI®@ L VR/WK ©
WHDFKHU
o 6HQGDPHVVXIHCVYRP HRHDV/GINFH
© 6HQGR@FFH VDRIV DVKDWWQ FRQV EZV WKKHAK RR O TV
EHKDY IHR 8B BW DVQLIFROXWSH. OV DW K W W XRQEWH I D R MW K H U

3 D U F6QWX G-HIDQ\G E RRINJ H



RUJDQL]RWRDRQYLGXDOV
o 6HQGPEYVDRBYFHVVQIQRUP MWKIDV® [ LRAWD FIL@W W X U H
o $QWXVRFRPSXWHNR XWFRH\L OLO/OREHY VR QDO
© 6HQGBQBWRWIDWP PR GERBWVBHPERWWXGHQW

Artificial Intelligence (AI) Use Guidelines

2/) UHFRJQUKBWWV L I LFWB O O I$J R Q BHDY D O X BB A D WA RROHI®V H G
UHV SR Q/QIEDR D Q QFHRIQ V L Z WWRRXWD W KRDQ K H V

6WXGIROWVH WRRQWALWKHD FSKHIP L VD/QERP SSURYGEXFDWLRQDO
SXUSRVXRKEUDLQVWRHNH@MEK RUWWSURYUQWE QJIHQH WRWING
PD\QREBW XEPLWWWWXGCIRAQERUNQONSESHMFL I DKDMOKREBWHWEBHD FKHU

$ OFCH P E HRIR' X UF K FER® P X QR UMN[ S H FWRI\GH, Z L VKR Q H Y VW H UQ GV \
UHV SIIRRIVKGL J QR IR/W K I$ UPVX VOVREAKK V HIBRK H B YWV U H S UZHRUHNQW D W H
KD UP PRI®DWRIE® KD SH UV RFRIO L G HRQUUAFLKCRRR O W QO WAHDGN L R Q

7 HD F KIMQ®W X G H B RDALKV S R Q R IWEIQH | W.KDHF F X URDSF,\ J H Q H UFIRVQRVGH Q W
DQBQV X WKDWER UNHIO&BWKRDQBIYBFDGHRIWHJIULW\

7KK FKRRHY HWKHVIWE H W H UPPE. QUWHR SXIVHRW HD QB G G URHLWAKX V H
DFFRUGREBEKFR®LPRBGYVFLSOGURP HGXWUHWVWHE R F HR/HU D O%),H
*XLGHOIRBRUIHQIRUPDWLRQ

Access to Student Records
7TKHDPLOGXFDVELRKIVYSBU LY DFWI )(53% VW DWKIWVWED U HRAM J D O

JXDUGLDAMY KUH JWRQ V SHEWBH Y IDHD Q B AROI L RLHDFEOR LGB Y GDWDUHFW O\

UHO DWVRHGFKW O G FKLQBOXED WY B W HIDWH FR U S RIQIMBHREN X GH QW {V
F X P X O DU G GIHQIGQ W H QREAHGK RKRV®! W R HD Y D L ONDEEDDUHVR IXWANL IG

V F K ARRICF K RROW HBR UHQUBYW NWED W &H | LWRD NPIQP SSR L Q WRLE W

W K HEIKW QUGHIPRXIGEW KX S H U YR M E R Q/R\OB 1A K RIRHOF RVIGRRIH UP LW R/ H G
E MV D NRIXEW KBHG P L Q L V VRUIR WHL R Q

Administration and Teacher Availability and Communications

e 7TKNFKRERDAWVUUD WHRIGRYRDSEBLOREMBDWRBABBW BPHPEHWR
VWXGIEOQWNDQYEFKARRQA FER®@WK | RRJGD | WHHI X IDMWINAK H GwdthH V
an appointment. Please do not show up before or after school for an
unscheduled parent conference. It is also not appropriate to expect a parent
conference during dismissal at carline.

e C(Classes should not be interrupted during school hours to let a teacher know
that a child is leaving or going home with another person. Please
communicate this to your child before morning drop off.

e 3DUHQKRYR® VWRRRJIQBIOH @WDLQFDLQBKWD FKHMNOMZVOHWWHU

3 D U FBQWX G-HDDQ\G E RRINJ H
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https://resources.finalsite.net/images/v1738096402/smhsorg/uzzfzd4htc4csfzcdthv/AI_Guidelines_for_Catholic_Schools.pdf

2/) :HEVLY$K® 76DPLORUWDIHOHYPIQRRO WIDR KA DWQ D@ H
SURY LREW® HBVDH HRAV H Q GHLPD MORQ G L Y MGHMIF® BBEPLQLVWUDWR U

e 7TKBHDGPLQLVWQEBWDFRRH®ONHY HW W FMPESHYW S R'RO@RU P D O
LQTXLAUUWMRL KRX2HHN GBIV LBRGH B\RHRAN S HFUM V S RRXVWHWRLIG H
V F K EXQY L KHRWXW V "HHNH@E&WROLGDMNNH[FH S WRRC V
KRXAROLF\

e School personnel should never be contacted at home regarding business.

e School personnel should never be imposed upon to deliver personal
messages to students during or after school hours, unless it is an
emergency.

e¢ OHVVDBBEHOHIRMWHDFEWWUIHWOHSWROQRWBKFKRRIQABPEG RU
WK U RWRBKRRP® L O

e (PDLOUWKSULPPUWKRIGRPPXQLFOGW\WLRUERWWHD REKHEANEBRADLO
D F F R XOQUEAW L UVOAL \N QIBO@ VP HH SJDUF LD #R O |V FRGRORXD QEIDV
*DUFLD

Our Lady of Fatima Academy Channel of Communication for Parents and
Students

Step 1 - Student communicates with Teacher

Step2- 3DUH@®WFP X QL ZD WK\ F KHHUF R P P H Q GLDWRHREDP HH WE QW ZH H Q
W KWH D F 3B W HIOQABW X GMEDHAY LHH 2 H F W DSADLVRRDAX U U IDQESIOPR Y L Q J
IRUZDRBXFFH@MAODVVURRP

Step3- SDUHRWP XQLEZLWIKWLQLVWUDWLRQ
Stepgq &RPPXQLFRMWREGQ UWRHMVROXWLRQ

BEBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBE
AFTER-SCHOOL SPORTS and PHYSICAL EDUCATION

2X UDGR ) DW LPD G HPW X G B QMAD F R\PRD U W L [ (V8 B MRHF HR/IHU D QI$H
3DURFHWROHW I RHJRIJUDRHRFRWKEVRIUDMPKROORIXQJ
3DUWLFUSBWDA&K UL VEHIMDIKRHBRGELQ Q L GDVOW X GHIRPVUD GH YV
D UZH O F R\PE0 DY H IR\QM'S RE&XW IMOKH KRRDU WKUD GRD\EH LY BQ
RSSRUWX®QBMRFFDVZRBROORYERDWIM)FOXGHG

e *LUOV

o 9ROOH\EDOO

o %DVNHWEDOO

o %HDFKOOH\EDOO
e %R\V

o JODRRWEDOO

o %DVNHWEDOO
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o 9ROOH\EDOO
e &R (G

o 6RFFHU

© 7UDBRAHOG

&RDFPOHWR O X Q IWREKIR XENE U H 2 WWWKRKMD PWHH V SINBWH D RKHIDIP S X'V
30 H DLW SWM Ik MLLPMYUD FIYQEBEBIP DWQ BEH RP P X Q L FIDDKF KY BYGQ D BAORH
PDNBOUDPRGUDFWLFH

7KIBW K O'H WH FILRE REDW F K H GXSIUD F VDIGRBD\P HDWY KEHH J L Q @ IHDUF K
VHDVRQ

All parents are expected to behave in a professional and positive manner at

games whether home or away. 7T KHVKRXMEHEERDFKRQBJIDWRPRHQWRAP
WK3D U HRQW/ KRHN X G R QWH) WHDPRPR W KHK RREVRR D F KIHRR L WYX HE& M/
LD W KGL V F U R W/ IKSRVWP K O'H WH FIVGRBQD G P L Q L V WWBLYINS RDH@EW DY H
JDPHWKROORZXLIQIH DUQGIRMR Q VL HUGHS/ SHFWH G

Athletic Policy

o 7TKNWXGHKYWDLQWDISRI RWDERNY® TR WKEMEBDOBRQGKXEWW
EH DLQW MLRHR@ED E R Yhe Athletic Director will contact parents when a
child is not eligible to continue on a team based on grades.

o 7KNW XYW O @RYE K RIK@LHF O XTH. MU WQDHS S U R SXIQ DIWRMNPG
| R O O RZ E@®IK D WIVRIIQ Clhé/AtMetic Director will contact parents when
a child is not eligible to continue on a team based on failure to follow school
rules and procedures.

e 3DUHRDWHHYV SR QRUVEEHE R UMAK L FFRR Y H3UHM H &HRIY B/3/
OHPEHUVXQBW KHHRYWDIWW R F ZD WKKGHD U R F&W B O/HHD 1 R HK LIVA HV
ELOGRGBPLOSRV ®DFFRR@WEHILQ @MKUHHDVRQ

o $VWKEHJLQ ®MKHS RWIWD VAR B D F B HIHW/T X HWW H SRURA/R D B K \
SUREOHFIPUD GRHBRQGRPWY W X G3DQWV L F LEDWHK. @QHIWH N F K
SDUHRINGPLQLYVWHMRNRAW XGHQBW HDWPHL QV W DARKEHEQ W
FRQVLARHUIAKGHOYKSUREBBEHHQRUUHFWHG

e 6KRXD@EGSUREOHPNSEBHDRNHUWWKHRDEFRVKERKQRMW RYDGH
VROX®BQRBPWHNKIWKOHWHFIKRILGQVFWYAJREGHWKISBHULQFLSDO

e SWKOSADIUBVEE LY RGOW XVUSR BWE HE IKIMRIGRSU LAKIHD /G R U W V
KDYfHRQFOXGHG

e ,IDXQLIRUDPRWHW X B QNHKGH V L J QDRADHE® WM B MW KHH D WARIKQH
IDPLOBRY®FFRXDEEELOWRE S OMKEHY UH W XIQQ HGU P

o 6WXGISQWW L F IL DI YWANHRQK FORAMOK O PIXWMWAWVP DR@DPSRWAOWL P HV
DQBD\QRWHDHYMHXMO BVYNNHE\DS D U HRRQUW D U GAKDL @ @

UHW X UK HIRR F K FDRY® D WH BeHW X G IPEWW. G HWGKH VL I QQOUNLNE U V
WBQKBJRBZDADPHYV

e If a student is absent from school during the day, goes home mid-day for
any reason, or misses more than half of the school day, has a behavior
infraction, or is not passing a class, that student may not practice, or play in
a game after school that same day. The Athletic Director will work with the
teachers and coaches to ensure this is respected and followed.
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e 3DUHRWHMHYVSRQRBEGNKOQNK HKW O GRGMIQP, HS D U HIDWPNRSAU HV HQ W
DW KWL FRHE L F N W\ X G B IQEWV H QMR W 61K RERODU $16 &D Q BK D U JRIG
W KWH U YSLUFRIY LG H G

e ,IVWXGW®IRBUD FVRIWFHVHWL EOP Q QRWIDYQED IXVQ OHV V
DFFRP S DRQWHGIDW RWWDUGLDQV

e $QWHULRXYGGHD RHOW XHTXLPHGIFDEHQO HG R F WRRWH
IR BO H D WDEDHFWX\PFHK RJRHGD MW WE YU MALISI®NO X QE® B\K\V L F D O
(GXFDWDPYYD I WWHAKRFB®RUWY DFWLYLWLHV

OTHER SCHOOL WIDE POLICIES

Celebrations and Parties
&ODVVERBWKOGDWLEBEW HOHEDMWNGI (EDMHRAKHD FRRBPXQLFDWLRQ
ZLEVHBEBWPHQVKHUZWH RYW FKRRO

, QY LW DWMRIRQWKFREBWKSDW WL MRQ@GW WLIFKHRaYbe S D V VRHXGWY F K RRRQAD \
L W KHHQ WHQHEHWAQ Y L WMWE H U KWAK @ &U HW X WRHGIV XGH QW

Emergency Communication — Parent Alert

7KNFKRRORPP XQLFDWH UH®X\MHPH U JH QN LG U HO@WWW H P
&RPPXQLFXWERQMVYWPR L AHHD\WIBP DR QI DJ DB (5*(1&< 6 KRXOG
W KW WERIRBAHD Y D L OIDEMIMH\I RALVE &P D G\WW RR Q WESIDRMAQLDW KBIYJH Q X HV

Emergency Information-Student — drivers and student release

,1DS D U HQIW L J DOVR MEKCHUUHD@V@ P H U J FRIRAVWRDWW M & 7 & , 6G D W D BVIK\. M
ZLOGS S HRDQW KetW X GHPHIW JH QG \R U P DSANDLIBHQ GLW KMKM & 7® ,6VFKRR O
VRIW2O/MHHYV FK FSRHQ VR @  HXV U D Q J HRPIHEEWR/Q R B IGKWHF K RFa1D
medical/personal emergencies or personal transportation arrangements, R Q O\
GULYHIWWRMAWBEBH KRRPHVIHQBWHD WG EEB OORYEHEIGFN XS WHHYH

V W X GRafgiits are not to give verbal permission, send written faxes/emails to

teachers or use other means to bypass this requirement. $ O®U L YHLUOAR/QV& H
VFKRREHIYVIHQBWRHD UBSD\EHDVNWERUHVWRMUL YO URNGUYBHQWLILFDWL
S XUS RO ML RFNHKWV X AAWVORMU HOHD VH G

Parents can review their student’s current Emergency Contact and
Pick Up contacts in the FACTS Family Portal>Family>Family
Home>Selected Student>Contacts. Updates may be made only with
office personnel.

Emergency Procedures

2XUDGR)DWLPHED GHROOWEKWYRFHWGRLQ HFMRILY BBR FN GOIRZED UWKTXD N H
GULPODR/'RWKHKUDGRI)DWLFPHUJHAGD® YDLOAMEOBMRRWLBBHDVH
UHMNMNWGSDO DMRHDPLOLIDWKKHURFHO R GHU HFRAW YYD, QIH QH G RO IDQJY
HPHUJH®EL ORO ONRKZH- W R RUKOHR FIXE& Y EK RRIOID UW KBO RVRPBKR R O
DQDBGGLWLRIRLE DAKILRF® BHR X RER X2)/) VF K ZRIE V L. QFHD \RHDQ DW XU D O
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G LV D WAXHABRR XO R FUIDMWR D W B R Q )OO IRBGLUHFWLRQV

Field Trips

) LH@/®& PXWRKAD YCHF O HHDGUX F D WYLORGDXAH® L F DVDKOFDUUHR @ Y H U RV KHIMWHAR X U
ILHO@ G ISHVYHDEOW X G IDQM[\S H FWRHKDMUMK HR U PODVXQLIRAKA. OH
UHSUHYV MWQWAKFERPD P S X O RWK H UFZRR/RHX Q L FEDW KnEH D FKKHHUB B \
EHDGGLWRAWIWHHWGLIVR:DONKURXSKRJIJUDPV

2X UDGR ) DW LD G HPY HEK V HRW R PIHL H@W G L BRV W X GHK@IBR®@I L HW G L S
X QO BGAD J Q3HU P L VWQ REQ/G R F X P FK@WEH HIH W X WRHF & FORACH DG\ Q
DGYD@NH S D RDIW FLHDWDP L VWQIRSNVENR EW D LROMGA KHWGER8 UP L VMR Q
DILHOGRB\QREH LY NG UEDHD E\WHOH S I§ R I IQERIW W H QIG H@ITZLSO O

U H P DDLWPF K R RYOKAD RHD Q R WK HID FXGIHDWVHI R IWRXGLVFLOQBBKDYLRU
UHTXLUHPRQGIRYWXGWRW? LIJWBOK W L BSDHDHEYUE UL YRQG RU
DFFRPSD QFIOTRMYI L H® GR5\Q REAU L R QR W K HRIMUKFHKU O G3UDHUGH B XAV
VXEPIWRRILQV XU BQENGUFWRYER O @RIZD T X L U HRIFIQWWL | L FIDWAHRWD
WEULRWILHWGALS

Forgotten Items
e 7TRPLQLPEDDVVURWR UUXBEWNR B QRANVWHIRYVXQFERRMRPHZRUN

RWD I WHKRRMHPNHMERFS OD R KUHD ERQU RR W KAD LRI | LEIHWKK H
FKLQGPHO HDWEHOHG
o 3DUHDUWODFR X UDBHEUAKY SR QVILEGD WWFRDY H T XE\G AV
UDUEOLQJRQJIR WWHIRMFKRRO
e In order to keep the school safe throughout the day we are not allowing any
outside food delivery service.
e $OXQPDUNWAEIRX @& RXQKH K FSBRIR S U & & HR WV KLHD RN W WAL IGHH
RIILEHWBWHDVRPPRARWLPHOFODLWHZERME 65 R Q DWW &V HG
XQLIRWIPOAG RWLQF ISEBW 6®R FLHW\

Lunch/Food Policies

e ,ORUGWRH MBKH K R/PMAHK U R X W KRPDWX Hlo not allow any outside
food delivery service. 7KHURRWLFEFHQ®BEWW FFHSWQNRRGHOLYHULHV

e 20 MXWULOWEB®R/EQ DIFR\R BVYWR HE U R X WRF K R0amly and soft
drinks are prohibited during lunch time or recess 3IDUHRQWW URQJO\
HOQFRXUWEBHRYSE B HNHHED OOKKQFKHV

e %WHFDRWHGD Q RHMQDSK\OVENFGRE B O O HUHIL FWLERXQMD\X W
SURGXHFWMWED UHDQWHAPLQWE&B YE IUVW URLEDADD FA VRIHUWKGD\
JRRGIZHKL FFRRQWDH WIS URGCXEWKRXWRAQV XZWWRKIHODVVURRP
W H D Hiidivddual teachers may provide guidelines for food items to be
distributed to other children (such as birthday snacks). Please comply with
the teacher’s requests.

Medications
¢ I1RPHGLFDWURQFURSRWHRQWKH ERB@/GHUW Q L WWRHNWXGHQ W V

V F K FSRHQ@ V R DIQMIKOR XA L W RRHIV HRB K\ V L IL@ED UHQW JXDUGLDQ
e &RQVHRUPNYDLOMEKRHILEERQO PXNWEMWFRPSOBWBGLAB Q\
PHGLFDMWVRH GPLQLWMFKHLGGU IMFX RKRX U V
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e $QVPHGLFDW®WURRDWRE K PPRROBEH QVKRHJ L J E@DWV LOWKKRK L O G TV
QD PBIQSUH V F GLIREVDSIGRH G L F DAV (BFAQH V@ G R F N WGKVH K FRR QL F H
2UGLQDUNOG B QMREH UP L WR/HHBIH G L F D WQ\R@@EYD VV SRR P
H[FHS W/IRRKR X VEAD U U D QKGR BRI | LB EGF K ORGP LQLVWUDWLRQ
e 6WMPIHPEHNWMKRQ SHUVRRQ@UHIN G IS$WP L WRGBL Q IPHEHBDWLR Q
H[F HISQV KHHY HRIBVGI PHUJH Q F\

Health Screening Examinations
&DOLIRDEHD X VWK HOIFWHKH HRQURBH G R D BF® L O GHIQMVHVREKQRR O
W KHUW WP H
e 3URSHML G HREFMRP SO LIDW RHR P S O H&HHUGV L | LRA(D BVRLIRED WRLR Q
(QWUQWWRD RIDH6W X G QWA U UMHGN. &fDQ JLEQBKWO GUHQ
IURBRZ LQFBPHLUHO L JLEN}R FRY¥WHHDPLQDWLRQ
3D UWLF LSXD WILEDIDR @\HR FKDHD GW & D U WKDDHIGOW RW B EWWR V
GHWHUHPQOQH ELOLW\
e 1RFKL®IBEH GPLVDWM® X GRHIYW K RKFQAD KMW KEEHHQ
LPPXQLPHOGLQNSKWKHKRIRIFER X IWHW BERALREBHDVOHYV
e $SHUVEQGDDHLGBRPIEW LIQHG
e QFRPLYEKUDGBIUWNHTX WRIESGYHRP SO MMWMHGURHWSD WA WLV
VKRWHT X IEYW &HW CDRMHD OLITRU QLD

Illness or Injury

(DFKDPLIOWHTX WRIDGYCH)PHUJHQ@BWRHD IRDPLOQ AV KW KRRORUPDWLRQ
VI\VWH®&L&763DSHRBE S IRHW K HHRHQ WD BNMHVEYW KRH I LBE@E HUJHQF\
ELQGHUYV

3DUHQWYV *XDWEBR@NLUPREG L RWDKYUH U LR ¥ G GLHOID @ H\DW X U \
W K B FVE XA IMFXK RARX U RV W X GHKEEMDO O RV RRE R P ¥Q WMKIBRWQ W D F W
LYDGHRWKUMDVRIUHQW YV JPXV@R DM WH K ZRKOIW K HWDHF K D Q J H
RISKRQKXPE HRURISHUVREMN R QW IXAWME A D Q ERWH D F KIDG
SDUHQW JXFDGINBERNDV L RNL Q M XAKH.@/& B UV NWE R/ R @
WLPROQQHU

JIDVWXGISQWHQW JRIUBRVDKIHXUN K R H P HHUG HQRAHY AD Q ERIW
UHDFRM@DGR)DWLBBDD G HWPH V H WKHHYIWRH OH FEMU J HORAHY H U V
1ROLDEZRX®E® WWDWRKEGHFLVLWRIPBKRUR YH BHU J H@RAH
LOQFOESBUPROM PLWRIBROORZLQJ
$ WP SWIR FRQWERND SDUHOWIXDUEDQ
$ WP SWIR FROEFWP HIHOR FDUHSLRYLGHY OWMG RQWHKLES VHP HIHOR FROERNDAY
$ WP SVWIR FROWPVWNMH FKLAS V SK\ MFALDQ QMG RQWHFKLAYHP HOHOR. FDUHGDREDH
;| QROHR WHDERYHFDQ EHFRQWEPMS 2 XU/ D3 R ) DAP D$FDGHP \ ZL@CGROQ. RUDD
R WHIR®Z LU

o  &DUDQRWHUSK\ MADQ RUSDLDP HAFV

o  &DUDQDP EXGQRHDQGDWI P HP EHJR 2 XU/ DG R ) DAP D$FDGHP \ Z L@

DFFRP SDQ WH WYGHWR WHKRSLMIO

Accidents occurring on the school grounds or during school related activities are
to be reported promptly to Clinic personnel. (Note: The OLF staff has been First
Aid and CPR certified, but there is not a physician or “school nurse” on site).
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School personnel or volunteers will treat those of a minor nature with
reasonable care. Those assessed as being serious will be treated as described
above.

$QWVHULRXXYGGLH® GHOW NHT XLRPHGIFDJH QO HG R F WRR\WHJ
F O H D UWDEDHFWUX\PAHK RURHD W WE YU MAHEWY V L FE®XOF D VW DY QG I WWHRK R R O
VSRUWY DFWLYLWLHV

Parent’s Attire on Campus

7TKR/) VWDRQGW X G B QUHT X WHR®@ O/R\ZU IXAVE H QVLKCEHWU WADRES)SUR SULD WH
DQBRGHZWHDWWKUBREGFDPSX\NKH[SHFWDWEROLBR GO U HAG/
YLVLWAHBWHHUNIRPHDUVED QWL OO RYHEOWQ D S S UR SHJISIRWH@.J

L WW\OH

Parents on Campus

e Parents may not walk on campus after school has started to escort a late
child to class, bring an item, lunch, or anything unrelated to planned visits.

e 3DUHR@WDPSEXUMFXKRKRXMUYST sign in D Q GH W ULYHRYCHX QEDHEH Ul
WRHDMAKLREFDPSKRGDPSWRBRXQGEKXKWHKHQOPFODVVIBRRPQWYV
V K R XD308igh out L QV KD LRI | LEH | RQWHHD YZLQWMKKWL D) GH WWIHK @
Y RO X QW DHsH o

e 3DUHDUMRMO OREHRGWHED D VYV URRPSAMY DUUD QZHWBWHQH V
FODVYV VWRIPRPKKDHYEH HHD G H

e All volunteers must be fingerprinted and complete the Diocese of Orange
Safe Environment Training prior to volunteering on campus.

Parent Service Positions
3DUHDWHQ FRXUDBHG®@ YR Q PHIZY SHEWK IFKWL OGHERFOWRBRQWHHULQ
WRHU2XXHDGR)DWLPED GHPPD H[SHFWHIWX 8 QR K RD®@ L O bBIN
HISHFWRK® M/ RJAH V SR Q V IFFRL(DQ MAMYVEKD V V L NOHHGYS FFHLW LR Q
e SDUHOWNHREQHRPRUMHUYSRHLDWRKHL RHFRPSOHWLRQ
UHJLVWDOBQRQU WKDMREW\HDORFRPPLWPHQW
e 3DUHBXWENR QVLRPRD VYV L IJEQGNH QD QB XRVQV KOHR O X Q B\LH AU
FOLSERQBKDYWR O X QVGHIQWY L | DRADINIL RIQV
¢ 7KHDPLBD\KDYHSWR DEVHQ@HVIMVOKNHFKRROWRZHYMWWIBPLO\
must find a substitute and notify the school for each absence ,IWKBP LKDYV
PRUWKDQYH DEVHQFHUDGRIWKBDWLEPDGHPLMGR®D UDFHURUDWHG
DPRXIRW R O X QKREKIQBRWH U YWKDWE & GCWHB KWHXLWLROQLQJ
e $OYOR O X Q WRIIHNJED WAKKHN X Gridd3tWK/D Y HR F HR/BHU D QIL) JHUSUL QW
FOHD UD@REM OGRIKQ YLURQPHIMMVY L Q J
e F$OYR O X Q WRHHNIDWI KVH- K FERQJ VK RKRRX B X VWV WIDYQR® X QW HH U
W U D L\DH QD WGEH J L Q ® MDKHF K RRIO WD W BWIHQ Q R X GIPHE® D U

School Library
e 6WXGBHOQMYFRXUDWHKMHD FWRDYXVRWKIDFLOGWR SHUDIWILR Q
WKH. EUDULDQ
e %WRRRINMEH KHFRKW RW KW KFORLE DDA VLUHG
e 6WXGCHQWHNVSRQRDEEBHR NKHFREKBE LV KIHDPHQBUH[SHFWR G
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UHWWUER R NGV KWD PFHR Q G LWL RIPRUUR ZH G

e WRRGEVPDIHHORQEBSRIODRYWMRHUHSOBBDARBRB\WKWHNXGHQW
6KRXWKHER RMKEBGQ HW X WEKHEBRW KBERRANLEBAJHI X QWWEHKLOG

e JDLOWBHWERRRWDI\LQANVOE VXQ@QWHRRIOLE WY LORDLGHAERQ
LV V X CRQVE KBHW X G/HHPW Q $ @V H V V PLHHBR D WG V

e The school will charge the family FACTS account for any lost or damaged
books during the school year or at the end of the year.

Student Insurance
e 7KIBWXGHFWG,HYWUDBQRHUDPYDLARBO/BVXGHEQMWWWHQGLQJ
VFKRRIFKRBKRQVRBWGE WRINKUIHHL YU D Q V SN\RBUWWGH BY F K RRRJO
DQVFKRRO VSREWRYHW\
e $VXSSOHPHRRXUWDU UMXGGCAKMAWUSREHB\OBRDL CIEDH. G
EWKDUHQW JXCDLWEEREULQ VX UDDH@WLR/I I LFKR XMHEGRQWDFWHG

IRDQVZWRBRYTXHVWLRIDWEQDRIRRWVFFLGHQWYV
Myer-Stevens & Toohey & Co. Inc.,
26101 Marguerite Pkwy.
Mission Viejo, CA 92692 800-827-4695

e $OFODIPXWBHLOHBH® KSDUHQW J X&QUDA B @WMHY D L Q.Y KHF KR R O
RIILFH

Telephone

e 1RVWXGHDOEMF DOWRGIKR B OHWW GIPHUJHOQPFAMD HFHVWRU\
F R Q WD MMX G- DOQMMVKH- K FBFDODPHV V PDHE FO HDW KRH I L F H

e 1RV W XGEHQD/D REZRGW KWHH O H FUBFHHIOR @ HW K B WP L VR/NVK
FODVVVUWRIPFRRHWBPHPEHU

e 3DUHDRKRL YHH OKOR QMRW X G H QWAIRKHD®GI VS R Q VLLMEK B UBIR R W
G D P D J0HWEF K SRident use of cell phones is not permitted at school under
any circumstance D Q B G- 6 BIOR (hiist be in backpacks and turned off
during while on campus.

e &HOKRQMIMBHP DLW X G IEQ WV BKNSQ FAS

o &HORRQAHWERQILVEDWAGCEHKHMMYIKR @MUK LY KEHDFNSH FN
SDUHPQRWWKIRQDWRSKROQUHRWKSULQFR BN VL VAL Q VW IS\DHDU
GLVPLVWRPSOHWH

e &HOKRQHUMRWRHK YV HGAGVW X GW®\W B HF W R RMWMMWMNX G HRAKNO W\
VWBIYROXQWHHKBXXMRGPLQLVWHDWILWVH.R Q

e &HORKBRQOHWHER HRW K HG YXWU LIHY D PDYUHX E MHIR RVQ | L V FDW X 8 BIQO\OV
HFHDYQ@H P PHGLULDWRBHDIROWKHDP QBDUWHXE MHEMWV FLSOEQ/LBQV

¢ 1R$SSOMWFKRHWP DWW F B HMO O RZXGNVF K KRRX U V

Consequences of the misuse of cell phones on campus

o Firstoffense 3SKRQWRQILVPOWHENHE\SDUHQWRRWLBHNVHU
GLVPLVWRPSOHWH

o Second Offense SKRQWRQILYV BGMHEH WILWRINE HW ZHWRIGHQW
DQDGPLQLVINUBMERMRE S L F NHGQU R R Wlafter 24 hours

o Third Offense-3KRQM RQILV DBMGH WILWYEXE HW ZHMWEGHQW
SDUHQMBGPLQL Vafter2yours $ E H K D YFIRRQUV DIDEEER D GBIQ G
VLIQHRGA QRUZDUG
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School Office

o 7TKNFKRROEFRWRSHQRP $0XQWLO30RQ@HJIXOBPKHFFERDANVQIJRP

$0WR 30R@RRILVPLEBDO

e School personnel should never be contacted at home regarding business.

e School personnel should never be imposed upon to deliver personal
messages to students during or after school hours, unless it is an
emergency.

e OHVVDEBBEHOHIPRPWHDFEWWUWHOHSWRQQRYBKFKRROAPEG RU
WK URWRBKRRP® L O

e (PDLOUWKSULPPUWKRISRPPXQLFOGW\WLRUERWWMHDALKHEANBRADLO

DFFRXOQUBAVYL UVQL W QIBOY WP HI SJDUFLD#R OV HXBRRAD QAIDV
*DUFLD

Traffic Pattern for Drop off and Dismissal

CAR LINE DROP-OFF AND DISMISSAL POLICY

7RHQV XKD | RIR XYW X G B QWEH G X\FUHDL QLFFL GRIQW VL G V@MW EIHOV V
DUH SOHPHDRDMAEQIR UWIKEMHI ARRID Q&L FN SXBR F H @HOR/Z

"ULY HDUWWH[ S H FWRIGRZH V SMRWD |1 Y R OXVP @M A HOID U HEDQWBXW X GH QW V
QHMEROONRKEDOLGHRSIRISLFN SXBRFH G R WHW¥D | RMHYHU\RQH

THE SPEED LIMIT IS 5 MPH in the CHURCH/SCHOOL PARKING LOT
NO MATTER HOW LATE YOU ARE

SDUHRDAQBW XGCIBQWVSHUPLWRNHG // SKR QWU IQNPLWYBPRWKH
VDIHRWKHNXGRBQWVYWRREXEHSOIOR OBHM RUUWL YRQWRMMHH KRRE XQ8V
D UBCELL PHONE FREE |RQH

$OONXGPADWVURWHDPSEMWZHHQPDQG DP7KHODHWZRD\WRQWHU
FDPSXV

Morning Drop off via the drive-through line: 3D U H QK& Q WHAKH R QW
R W KAHK X UTFGGW Y W KUH. J BW K H 'Q WAHKBH. G GODREAH K LS)DEU NFHDEDVWQ W K H Q

WXO0GDW KRSEHQEQ W ZWHGIL Q503U N QD AMHR/ X O QL YWRXE5SBORSWOHDVH
SXOOQKAD D U R XWQKeHRYW KOHDR WD FROD$RV LW ERIMZGV/H@HD QW K H
SDUNCRDQGBWR/KXID/OORZY FDURNBRUMLPXOWD @QHBRMRIYW XGHQWYV
ZKRVKNQ | HHQADAD RWQ KZAD O N DIM\SVW KU-D PBW KH R R W KH K RARRDQ VWAHKLH
FDPSXYV

6W X G N & RMXKDOWWK HEIHD R Q JR Q/KGDX L WKK H.RW KAHD M RV K DKH IQWW K H L U
WX W@ [LWKHAD\GR/ RIIILFLHDWBORMRK Q MUX G HBIQRVNT XRVWLVWDQFH
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H[LWWE&IDWK R X¥R® V IS®ORIWD Q ZD O N WE W MUX GLHXJ WW KS-D U NQ W K H
HOQBWHKHH®® KOHH K8V KKH-D QB XWERY HBUHVLGLR

NEVER PASS OR DRIVE AROUND A CAR IN THE DROPOFF LINE.

Do not allow your student to exit the car unaccompanied outside the marked
dropoff zone.

Drop Off Line

No Parking

Walking Route

Morning Parent accompanied entry: 3 D U HQKRX-OGNDHIS D U QURRW K H
FKXUFHKWR KH. G H ZRID®V KSD U N D FHMMKAK X UFFIKLR 8 S R LRWR X DoV
not park in front of the school in the open parking spaces or in teacher and staff
parking along the church

JISDUNL@URR R O R Q JW KKK UFFIK L B1® H B B BXNSW KAHK X UVAW HDSQB QV K H
V L G H ZDDGOMND WHRQAMMD V8 Y REGR V. DQ R R W KGHU RSO L Q H

3D UHDUNQ 8 DMKEHS R LRVR X VU KR khal&their student’s hand D QGD | HHFO\R V V
W KGHU RRS O L § HAL WAKK iV MUX GBIQ®VK HRQO ONRKBHU R S SFOOW K X BN KUHD PI3Q G
RQWBPSXV

For all of our students’ safety, please do not walk in the parking lot between the
drop off line and teacher/staff parking.

After School Pick-Up Car Line Directions
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7TKHODMHWK ZHDHW &L PANB R XYW X GCHW KMHQ B W K K FGRDQ

, QW KPA-D LQRS\D U HIDNDR P XISV W/ K H D WIHQ/ER O ORDFWW X G HIQ\R RUVK H
WHDFBBOUEWL Q G WD @V Ki-D LQROWWM K HUBHR D@ GH IDKHHQRWLILH G
E\VW DWWV D MG R/ R

SDUHDBRDRNE/R X OG WRW P X RW R F L IAQHGIF R X U8 B ENW Kots R LR X U W
DQBL BV F RMKW MUX GHR) Kt DBRJIQ PHKAD LQRRWEHH@HDUHG

3D U HDMQMWW &R O OVHKRWINUX G B Q B2\ Z D L R/D6 W [PIH P E H @V KAHD LQRWR
QR WW KHZAKK HQWW D MA@ HDMHD P SD$HS R L Q VD PWMERW R BO H B LU R R W
W KK X UFGBD OV R KAHD LRD U NQ WY KHA D L U V

BWXGHOWDLQ@ALDHWGHWPLSVBMZ LEE&V HQMRIWHU 6 BERRBIOS

Qur.['a 1y of
ratimalAcademy

Entry Route

— Mo Parking

First Pickup Parking -Main
Lot — stay in vehicle

Exit Route

Second Pickup Parking —
Sports Court - Walk to gate
after 1+ pick up and escort
your student back to car

Afternoon Pickup - Parking in Main Lot

(QWHIRW KHRRMW KAK X UFFGG U LLYBI VR YG R QV KFFR U Q EQ U OAMUHR FL Q J
W K HH QB K HWHE DSD U NLMYBK H R B RAMIE RV KAHH Q W M/BO-RIK OROU ZD U G
LQWRDSWD FH

2 Q FBIFO D \DWSW H V BORA VIMGEO RN G L F VW XG.P QW M DY KH Q FBIGH D
3D UHBMBR PXSNVW K H D WIHYER O ORDFWW X G HIQ\R RYKMH D F 6 MIX\G H Q &/Y
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Q REAHD O O RRZH\VE WL IGHR WG D W K BSXDAU HRADX W K R B L FHNSHBU \CRADKIHD W H
.LQGONWSURP SWFRR XEDIQGR DREXWW XGHQW V

Student pickup by someone other than parent:

e 6WXGHRMWYRPHALWRPHRWHWWHIIVK HRIZWS D U HKDW H J RYH U
GHVLJQITHUNEY K BLBASO LIVY$ & 7® 86 7K D YOZ UL WIRHDK ISHU VR Q
SLFNKZLEBEBHQWH DS &7 6W KLY F O RGHRIXWD GR)DW LIDPLOLHYV

Walking/Biking Home

6WXGIHREVRD YSHUPLVR/QIRAYRD ARNEL KHRP B OH BIWH L O
SIDUFLD#RO I VIFRKERHUP IOVWMAL RQ V

o %LNHUV :DONHOWD@DMMBEYW XGKRWHAHIHOHDVHG
e 6WXGHRMWRIWGRK RERIOYH G & HO H DWMRAGKSH. F N DXSIBD DWH@EO U V
KDYHLWWHED LD UNDRQB D

To/from school sponsored events

, IDVW X GSDQMWV L FL® QWAHWR/BR QVRYHRIW FDP PXWHU RRWNILXGIDU O\
VFKHGKQWWUXKWKXKE®BEWWQVSHFRHHWERUQW YAKHMHKRRO
DFWLYLWLWYYD SHEYDWHEDY U HRWHR OBIIOY SRQVRERMSHHUVRQD O
WUDQVSRUWDWURQ ¢ DHEKREDF O XEXHW) ROW. P LWBI\G K O H W LHFY A SRV \
D QGS HARLYDHOY WRNXKY F K R0 FHHWHK Y F K RRRDAROVL. DIFRMHSHUV R QDO
WUDQVSRMNWIDVOURIOW R Y& H U WIWKRIRVGIH U V PQLO Q J HP BWDKIHY O H
SULYLIDAHEHYSROQWHDEBKONVWHQW JXDUGLDQ

Volunteer Drivers

e 2XUDGR)DWLPHED G HPXWFKEXYHMLHYGCEZEWHWQHFHVYRPBRYVW
ILH® G MWSKMH K FDROD R R D X QGAUHL.MIBI® M D Q WSWRAGM Q W V

e :KHQ RO XQGWHNIHIXY HGS H FLIR UFMVWQGR F X P PXWBAY XEPLW@ H G
WLPROQQHE\W KR O X Q@&UHIHR & U L YDAW KVH- K FBRROWH T X% U RiR I
W KYHD O LIEIDWH T X L&DHOG. | RUIOYLHIU Y QVAISURRIUH T X LLWQWX UD Q F H
FRY H UTDBH@QRW X Q O/&/N BX VRH HIWR FH VD@JHU SURQWURLIQLQJ
UHTXLUHPHQWYV

e 3DUHDKRYUGULYRQG REUFRPSD QFIOTAIIL H® GR3\Q REU LRW K H U
FKLOGUHQ

e Parents who are driving and/or accompanying a class on a field trip may
not purchase food or other items for the students they are responsible for
or take detours to or from the field trip.

e $OYOROXQ WMV QJH U S DIQEW PISOMKHR F HR/HU D QaIBI H

(QYLUR QPHIMIVBLLLIRRROXQWRIGDPG XV
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AFTER-SCHOOL CARE PROGRAM (ASC)

e Statement of Philosophy
o 7KIBIWHU 6EBBPRBRIGR JUDYWL H ZBI\& KHD W XYW E QR WRQR UP D O
VFKREROD QLLEEG XLGHB KSKLORVRESKUD GRN)DWLPED GHP\
2XUDGR)DWLPEDGHRBIWHU 6BERRBRIGR JULNLRRASSROQW
VXSSOHRHRRWLE\SURYLGXQDOADARK WWDVBHGLFWWHG
SURYLBULIHYG X UW XHQQLUUR QRBIG®&LOGUHQ
e Objectives
o 7TKREMHFWUYKEW R J WDOUAH
o 7RSURYD GHW H QSEHG ULIRR K UL VMQDPIQUURQPHQW
o 7RFUHDMIPLBORQEHW ZAKIQO RUGHOIH DH BVPBEXOW X UD O
EDFNJURDQQEBEWGHYHOV
o 7TRSURYLGIHNWRPRIWKARP S O HRANKLIRRRH Z DWYWN LJQ ZH QW V
DVVLVWILRPFKHWHU 6 & B RBRIGR J WNDWPD | |
o 7RRIIHDY DU LRHMAW L YALK\B@K/D QYFRKW- K FRKQ ULFXO X P
e Registration and Emergency (FACTS SIS Database)
o $QHPHUJHRRWRWNHUDSD UHRQWD UGP KPR QL QK H
VFKRGRDOONDEBY¥H6IRHDARPLODWWHQRKUMAR)NDWLPHED GHP\
7 K LNX D U D QWKHDHAF H VD SN U Z FDUYND L OLCRE KOHY HIDAW X G HQ W
QHHERHWHQW KHWHU 6 ERRBRIAR JUDKRLWR UP X VINO Z E\W
XSGCDWHGEK UUH@QWUPDWLRQ
e Hours of Operation
o 2XUDGR)DWLSHD GHRBITWHU 6 &BRBRIGR J UALRBRS HUDW H
IROORZV
S PRQLQLPXED\WQG SPRQHGQHVGMRV S P
S PWR S PORQG\KURMIKGBOWNXGHQWYV
(DFRLQXS\DHVW 30ZLQQFDRU FKDWHRLQXWH
(JWKHVDWHZIWLWIQDVW 30 WKROORZURFHG&ALEBHEY
IROORZHG
m SFDDIOBEP DGWW KID U HROMVKAK L O G
m ,IWKHMHRIHVSRWNBRDDIOBE& DGWR KGHV LI EHUNR QV
OLVRIGNVGLH) IRUP DRALIR Q
m ,IWKHMHUHVSRRYVEAVWD IWHU30 WKSROEZEBE&DOOHG
e Communication with After School Care
o 7TKIB6&S URIJUFDERHHD FWKG RWBKFKRROLXEWLO30 $IWHU
30 WK &GLUHFWRBRHUHD FRWG SDUH® MWWKQJ
WKHFKUIQRPI W 61RK RERIODHJWHH T X WRHGMK HFDWQ GL MPK H L U
VWHKQGWRX W W 6IFRJK REREOSHH UV RQIIVAR Q V XAUKHIYVWEH UV R Q
SLFNKGHD FFK LIOWQV K KsLHWV L J Q8RB0 L YRAW K UV D VHRYCH Q
R Q AVHL J QRDOR X X VOWR WAL BVIKCRAD UK H F NVIZ RV X GRHXQW
e Late Pick-Up
o 6WXGHR R VMR FNHE\ S P RPLQLPGM\WU RQ
"HGQHVGAOLNEAHT X WBVEWW RBEW HU 6 ERRBRIAR JUBDHPIXODU
IHHALOS S PR W K RIZW D | HOW W X &ZH.@WD O O REGMKWH- KR R O
SUHPLVRHWX SH U YDNKHIEOGL UH PMRHEIW HU 6 BB RBRIGR J UIR R

o O O O
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DQUHDWRH VRKVEN LJOQRIMEMD @ X W KR B HUMEHY RQWHHID WL QH
SURJUDP

e Fee Schedule

o

O

7KISIWHU 6EBBRRBRIGR JUDWPH O 1 V X S HFROWWKIKEVBPL. B EF KD UJH G
*UDGHV L@ GGLWBRQXDBKRRO WLRQ

7. FKLO ®REDF NHE \W KHHQ B W U DDIIWEHLLY P L \DVELRX W ZL O R
GLUHW®EED QEH KD U DMMEGU R SUD@XB O BUWYLRROOMUDFWHG
&RQWUDPWR®KRDRLOOW\®II URPHWZHHQ  ILYGD\
Z HHDU H SHPRQWRKW KHUNVKEL. OG IRUFKLO ®QHQ IRU
FKLOGRKDUZHEED GGWBR KPP L)®\&76QF L G HEL\® MIFFR X QW
D QB UGIX B\W KLH) Y REXREID WHV W H G

'URS UQVDHW SHKRXBURUDMHIEK D UNRXIUURS ERDUJHYV
DUHLOWRGI BPLY3\& 7® FFRR R QWW K& D UG HW D UBIYD L OPE O H
WKH&76DPLOARUWQGHIPLORPH!)DP%QO ORWBFHHOHFWHG
VFKRRDRIE\UH T XIRNRW KRH | L F H

Late Payment of Fees
m HOLQTER2DOPHQQWUEHWXBRHENNBEE&K D QGIOMWEBMUWD P H
P D Q QBIWY X L \8 DRROH VDD MA IR | SHRRQWKE &

FKDULRB QWRER X UM VWHRMND LEGW KGHXE D W H

Holidays and Vacations

2XUDGR)DWLPPD G HPWHU 6E&BRSRUR J WD & O R RIEE0 O
KROL®DWD FDWLRQEO L VE&HGF K ER® H Y& B8 R J LPIDRR U
PD\QREMWF ORWRIPA QL P XS \VH | RDKHR O L 6 @ F K D QZIIHE &
FRPPXQLFADKHR BKFKRRBAW®RP P XQLFDYERED WRIGW K O\
FDOHQGDU

Early Dismissal Days

2XUDGR)DWLPPDGHPWHU 6BRPRERUIRJWDREER SHQYP 00
PLQLP XK RFRON[F HE WRRYHW OX QEBROLGRWDFDWLRQV

School Activities

BWXGHERWDEBUW IWHU \CFRKRIRYOLWBIRISW RW KHWHU 6 FKRRC
&D USUR JUDP@PBL EOX Q G WHWHX S H U Y R DIFRR® RKR W KIH®&IX O Y

S D U HW D BADBL AMIKVHN X GHER @/FWHKDHE W LLYRERVP\'S O HVIKMHE X G H Q W
ZLE®SODAHEKHWHU 6RORBIORJUDPSDUHDWEGFKDUJHG
DFFRUGLQJO\

Discipline Policy

2XUDGR)DWLPED GHIPWHU 68 BRBRIGR J UDBPQH [ W H QR IMVRK®
V F K FORQIGY X L GEN@/ KF KRB O Y WL SA DGR\ LV W RD R R Q
FKLOG FKLAVEGHW®O U 6EBBPRSRUR JUDAT XLY DMVBFRWPLWPHQW

RQVKSD UH S IVYMR G K MUBHEEQ V F L S O E VD B QV KK L CBOTWR
DGKHURHBQVFLSOEQYDBWRE HDOMXKHKOHV

Emergency Policy

, QW KHHY HRIBVGH P H U J HIDB® V V PEIOMI XZLHB/EW D N\VWEDH D\W K H

S D U HIQ WWMW KSD U HIDWAHA D F i HIZGL QVAX HRO ONRKZISIOUR@® F W L R Q
Z H D MR H D\W KD U H OV \KING G L WS IR QWDEIQR/\QHD P 1D\ S HROQW K H
HPHUJHQ®RWILEWS & 7 & L @ & D O QIMGHP H U J HW@A\ I H

W K U H D WZHHRIL@®O NBIU U D Q J HIPRHRGHVG\. D RVBHUOR FFHDW RIW K H

L QM XAKH@®GW K IF R Q W\DKY U H R GNOF K R B P L CPDHWWAAD YOH

3D U F6@WX G-HIDOWG E RRINJ H



FRPSOPWBSGDWRHIBU J FRIOW.DBW7 6, LW [WUHPR®RUWD QW
W K Y WAHF K FER@R W LUl HIKBHY HIBW R QX P E IDIE G U R WAKSH U WRR)
FRQWIFQVP H U JHEMP\QJHV

After-School Care Program Schedule

JROORMMKIMD NRQWWHQEGWE BB YWW Q/GIHWHU 6 ERRRO
SURJWDBAELYMQRPRYVQDRNYS HU RDMWHGRMRKR P HZ NG
UHDGDQBWKDHWLYLWLHYV

Snacks

6QDFANVBEURY LKWEGHWHU 6 ERRERURIJUDP

Cell Phones

& H 6 KR Qithy NOT be used in After School Care. 7 K HR X VWH P DLLCD
EDFNSDAWRHS RV LD DRML P HV

Toys/Games
EKLOZKHRELVWRULSAUVROPAY WRIWHU 6 EBRDRR&WR KH
FODVVIWPPROREFR/ RIRWRAHD SRWQWD B EM HHFOW/FW RRQUEWD JLOH
WRWKBWADVEOFRPRRW¥EURNMHUIBIOORZKBIWHU 6 RIORIRIO
'LUHFWRUFKRRWLQFERHDIMO \GAH F LM KIRW KWRBADGVYD\EH
LOQDSSURDQIDWERWESDUHQWYHFHYV WKW IWHU 6 RKIRRD
SURIJWZDREGAHHY SR QRIOER®RNY/U RNIHD@HYV WR\V

Drugs and Medications
OHGLFDILIGREENMD GPLQL VENM KBH\GHU 6 BRRRERH VR QIQHO
VWXAHORVWD RHG L FDMWAODRVG\HD G P L Q L V&GWHUUMDKIH- K RGRDQ
DFFRUGREKRRIRFHGXUHYV

Leaving After-School Care
IRVWXAMHW P LWHHDYRH KRREA X @Q@\QW L BB U WKBD \
XQOBV¥VRPSDERIDSHIGBUHQW JRIMMNPBQO DY LEKXKBDWGHVLIQDWHG
RQVKBPLIOR H U JH®RAG
3DUHQWYV J>PDXWE\LIE W DIVQ BL FX L O RXMQ FEKD \
If a signature and time are not present on the sign-out sheets, the
family will be charged until 6:00 PM.

Permission for Dismissal
, QW KHHY H\@ KDWY X COHVQW/H @ BALIQU 6 B D RUIRVOR S L F NHSE \
VR P H RYHWMKIVGSD U HQRADIDP X VEAD) $& 7S LFN X S
FROWOHRHIWHUVSR. GNKZLEBAHT X WRHRKRZYDOLG
LGHQWLILIDB WILIRER L @ R PEL WK R W2KKHID GR)DWLPD
$SFDGHPWPLWKRAXVINOEM)$&7TGELFNPRQWRBWIHKLOG

BBEBBEBBBBBBBBBBBBEBBBBBBBBEBBBBBBBBBBBBEBBBBBBBBBBBBBBE
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APPENDIX #1 — Parent Boards

The Parents of Fatima Association (POF)

7KISULPBYUSRWHSY VRFLDWRROSRBW VWRBGPLQLVWEUVEDXWORQQJ
DQBDLQWDDVM QB QGQ YR GVHEFRWP X Q L\WM OSW D@ ED URJX W
IXQGUDREZVYMRO X QWX BVUAX S S O HWPHIKORMRE RIRUHR ¥/ X L W QREQV U MWYRH V
IRVWHORVHODW LERQNVKKIRG B QGF K RARRKOU RKSR Q VR R D K W \RINWVK H V
SDUHRMNMYEG KFKQO ®RBXPDGR)DWLPED GHPNLF RUWKAIRDDIBHOHFWHG
EWKDUHDWMWGUD EVW&H VRFLDWYRGRSRQVE8UU LMCGODEKDWLRQDO
FXOWROQD® K MHWILLHA RWWHEKG KBQWNDQWW FXORBSHUDWLURRBQ OHV
HTXLSPPRQWH UELRRYW\DBWKWXIE S@KHZH G Q KD WKHHG X F D WSLRRQO P V
R W KV K FDRZH O @R W KRS H U D WAL B B QRO V R F L [ VB IHRGS L ' XAUKHHY
S$VVRFLDWTRIQHHS SURWDIKHJLQ DL @BIOWRBIMRYRWWYVRFLDWLRQ
2IILFRUIDMKWKRUIEE[\BWURQWSHMFLUQHKEH ODIZDVFKDPLIOW[SHFWRHK Q
DFWRMPERW K3H UHRMWW LP\DV R F L $WWRdEFtcipation LQFOXGHWVHQGDQF
DWHQHRIBDKW LLIWROYHAPWRWG UDDLYBWYYARWP P X QEXM\O GURIUDPV

The Consultative Board

7KK RQVX0OMKXRRRDINGR GHOHBMKEIH YV IRMKHRFHWD QRRRDDQGG YV
VXHAHKRPEKWYGCWWHIKK L G DRIMHEL V KIRGE KMWHX S H U L Q VRHEQGWHKRWK.K R B N

% RDIMNBSSRLEWHKSDVWRWKFHJLQFAILSMKKCHS SURYWRHSDUWRHQW
EDWKRFEKFRQBSHULD®DMVG Y LFRIGD WMRVWOHG PL QL VW KBWRIDRESH V

Q RA\Q DFR\O [ERAW V V IW/REHE P L Q L V W G\DKMRILRPX O DWW GR Q S W R B/R 8 DP\G
SDUWLFLGBWIHWLR Q PQGIH QLI CDUMAM HV SR Q V& EX D GWK\HDWHH D V
LQFOXRANEK R UW S/OHDWQREXEIY HO D VDICREPW NH WK BY ODIRYHUQLQJ
WKHRDDQGSROLEKHYXKKDO YHHHRU P X OIDQV KB VDUAFR QW DLLAY K 8
&RQVXOWRDAMMHGC ERZKN AR HRWG LYV SIOWKRHILFHK 6 R DRKEHWIF K
PRQWRGHOFRPUHMWMARIP@ X QL FDWRBRDHWHRWRIJHWNRBERRELVFXVVLRQ
7 K H . W H\PR/R YEONGH @ W BH HEH | RW IKPHH H WL VK W WA D \E 5 O D RHME K H
DJHQGD
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APPENDIX #2-Sports Registration Forms

After School Sports PAL Registration

7KH$ IWUBFKRROBSRUN3$/ 3LRIUP LVDQRQIRQI SLRILP \WDAR | HY YDURXVASRUIW
WURXIKRXWNHVAKRRO, HDU 0 HP EHUKLS RQDWLP MP SO WHTXILH/DGHLHR S@ DQG\WH
DSSURSUDMARP P [W? HQWR EHQI DWDP SM HJ , Q WLYDIWUVAKRROSLRILLP 2 XU/ DG\ R

) DAP DVXGHIWFRP SHMDIDLQWRMHUP LGGBIVFKRRYLQWH3$/  3DURFKLDOS WOWE/ HDIXH 1Q
WH' IRFHHR 2 IDQIH

3WRIP 2 EMPRYHY
e 3URYLGHDQRSSRUMQW | RUMMGHOWVR H SHIHQFHD YDUHN R FRP SHAWYH\SRUNVLQ DD H
DQG IXSSRUAYH HOYLLRQP HQW
o ' HHES IXQGEDP HMECOWGWE NG WDWSUHSDIH SDUARLSDOW | RUDGYDQRHS FRP SHAINRQ
e 5HQRAHAHWYR UHSHWARRSHDARQ DQGH I RUNQDARP SHAWYHHQYLLRQP HOW
e  7RKDYHIXQDQGSURP RMVAKRROSUGH
3WRIUP ) XQAQ
o  7KH$IWUSRKRROBSRUNSIRILLP RSH.DMV\RBID RQDIHHEDLY
e 7KHHP RJHVKHS SD IRUXQURP V FROFKHV WHHHV DQGXVHR! | IHIBVDQG | DAAMHY $
SD P HWR | RUFDAK VSRUIABM)\ HG Z LAEHUHTXILHG GXUQI MIQ XSVIRUWH\ HDU 7KLY
IHHZ LO@EHFKDUHG WURXIK ) $&76
7 IDQVSRUMMRQ
e  3DHIWLQ SUYDM YHKLFBVZ LOSURYIGHWOQWSRUBARQ VR DQG IRP [Z D\ JOP HY $ @
GUYHYZ KRZ L@EH WDQVSRIAQ) WXGHIW RKHIWDQWHURZ Q P XVWARP S®IMDQG KDYH
RQ U-FRUG DWKHVAKRROMH' - LLYHY$ XWRU] DARQ DVZ HODV6$) ( ( QVILRQP HQW
FRP SGIARQ FHNLFDMDQG | LQIHSUQAQI DP LQP XP R Z H\WV SURUVRWHWEUAR WH

VFDWRQ
e 7KHHIRP VP D EHSIINHGXS LQWHP DIQRIILFH

6\WGHIW Z KR SDUAASDMLO $ | WUE FKRRO6 SRIVDIHH SHAMG\R

&RP P VYR DISUDPARHYDQG JOP HY

5 HVSHAWRSSRQHOW WDP P HP EHLY FROAKHY UH HHHVDQG\SHRBRWY/

( [ HIRAVHVHD FRQARCDADDDAP HY

$ FA-BVDQG UHVSHAWKH R [ LALDOYIMGI P HOADQG LOMBLHAMRQ R WH KOV

0 DQMOQD  JWGHSROADYH.DIHLQ VAKRROQ RUGHUVR EHHDILEGIVRR SDUARLSDMLO DWW
VFKRROVSRUV

1 RAKVHGUXIV DBRKROVREDAFR RUDQ. RIKHUKDLP [ XOWEWEQRHY

' HP ROMADMJIRRG \VSRUMP DQWKLS DQG FRRSH.DWYH EHKDYLRUZ KLB UHSUHVHIAQD WH
FKRRO

e 5HSHAVWRKRRCBURSHIV DQGWHSURSHIW Rl WXGHW DQG SHRSBILQWHFRP P XQW

3D U FBQWX G-HDDQ\G E RRINJ H



3DHWGLIQDWH BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB ' DM BBBBBBBBBBB
6WMGHMWGLIQDXH BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB ' DM BBBBBBBBBBB
6VMGHOAL OP H 3GDWH3UQW BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
* DGH BBBBBBBBBBBB $JH BBBBBBBBBBBBBBBB' DMR %) BBBBBBBBBBBBBBBBBB

&KHNER IRU( $&+ VSRUA RX LOMOG R SDUARLSDMLO

%R V) RREDD YRV YRV
YOMNHEDD 9 R\ EDD
* LY * L 6RAHJ &RHG
9 R EDO® YOWNHEDD
7RWCOL XP EHUR ER HV"\HBRAMSBBBBBBBBBBBBB | BBBBBBBBBBBBBBB

W@ KIRXJIK) $&76 SGDWHRKHN BBBBBBBBBBBB RU&D\K BBBBBBBBBBBBBB

3DHBHP MMRQ) RP
, KHHE\ SH.P IW&KL@\1 P H BBBBBBBBBBBBBBBEBBB8B8588888B8B888B88BBB88 \R
SDUAFLSDMLQ2 XU/ D3 R ) DAP DIV$FDGHP \ \SRQRUHG3$/ SIRIUP

o , DJUHHWRGLHAWP \ FKIGEWRFARRSHDMDQGFRQIRP \RIQWKPARQVR WHVXSHIYIVRY SHAWRQOHIQ
FKDUH

, XQGHIWEQG WDMAYP \ UAVSRQUELDN R 1 LG WDQVSRUBARQ VR DQG I LRP JCP HYDQG SLDPARHY
, KHIHE\ JLYHSH.P MMRQIRUP \ FKLEE VR EHVENHQ R JOP HYDQG SLDPAFHVE WHSDUHOWWDADH
OMGRQP \ FKIGVH HIHQA FDUGLQ WHEQQF

o  BKRXGMEHQHHWDY IRUP \ FKIGVRKDYHP HAFDOMDR HOWZ KLGISDUARLSDAQ) LQ DVSRWY,

KHH JLYHWHVAKRRCBHIRQQHOSHP BMRQWR XVHWHUMGIP HONQ REVWLQIQJ P HAFDOHYFH
IRUP\ KL

e , JLYHSH.P DAMRQWRWHSK\ MADQHBRMG B\ WHVFKRRCSHIRQQHOR UHIGHUP HALFDOM-DR HQW
GHP HE QHAHWOL DQG CSSURSUDM B\ WHSK\ FALDQ

o XQGHIMEQGWDADQ LQVXUDQRHEHQH IWWDADUHH | HFAWYHKDYH@P WG DSSTFDARQ

3DIHARU* XDUEDQ 3GDWH3UQW BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBE
+ RP H3KRQH BBBBBBBBBBBBBBBBBBBBB &HUBKRQH BBBBBBBBBBBBBBBBBBBBBBBB
6LJQDWH BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB ' DWW BBBBBBBBBBBBBBB

1 0P HR 6WG)\BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
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3$528&+,$/ $7+/(7,&/ ($* 8(
(0(5*(1&<,1)250$7,21
' 2&(6( 2) 25%1* (
678' (17,1)250$7,21

' DMR %l BBBBBBBBBBBBBB ) LUM1. OP HBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
/ DML OP HBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB ' DMBBBBBBBBBBBBBBBBBB

7 KHDERYHQDP HG SXSICKDVSHP IWRQ R SDUAALSDMLQ WHLOWU VAKRRCDIKBIAE SLRILDP R
285/%' <2))$7,0% $&$' (0 < IRUMHWKRROHUR R , XQGHUMIQG WDWKH
VAKRROGRHV QRADWXP HURVSRQUELOW |RUSD, P HOAR DSK\ MALDQ + RZ HYHJ LQDQHP HIHR
\RX P D FIKRRHDSK\ MADQ DQG RUDSSLRYHR HP HOHOR FDUH |, UHD@) HWDWKHHLYDUWN R
EH.QI LOWUHG WDV LOKHHWQ DIDSRIV , UHDT HWHUMIR LOXU P D EHVHYHH LOFOXAQ)
WHUMWR [LDAXUHY ELDQLOWUHY SDIDOMVRUHYHQ GHDXM $ FFRIEQIO WHXQGHMIQHSGR
KHHE\ LQGIYIGXD® FRIBAAYHY DQGRQEHKDD R WHDERYHQDP HVSXSIOUHBDMH DFTXIWDQG
IRHYHJGWKDUH285 /$' <R ) $7,0 $ $&$' (0 < DQGGWH' IRFHHR 2 IDQIH WHUDIHQW
VHIYDQW  VKFPHARYY KHLY H HRXVRUYDQG DGP LQMADRYY DQG DARKHISHIRQVDARADMG
WHIHZ LW 1LRP DQ DQGDTFDIP V CRARQY FDXVHVR DRARQ GHP DQGV WKW GOP DIHV
FRW RWR VHIYIFH H SHOWVDQG FRP SHVDARQYZ KDARHYHU Z KLFK WHDERYHQDP H3 SXSLO
DVWHXQGHIIQHG RQKLY KHJEHKDD P D KHHD WAUDARXVHRQ DAFRXQWR RULQDQ\ DQG DI
NQRZ Q 1RUHVHHQ DQG XQ RIAHHQ ERGLO DQG SHIRQDALQMUHY DQG WH FRQVHTXHORHWHHR
UHVXOAMQ) RUVR LHVXOVILRP \VDLG DERYHQDP HG SXSLAV SDUARLSDARQ LQ LOW VAKRRCODNBWEY

)$0,/<,1)250$7,21 SGDWHSUQNFBDUD
/IDVMDPHBBBBBBBBBBBBBBBBEBBBBBBBBEBBBBBEKRE)BBBBBBBBBBBBBBBBBBBBBBBBB
$GGUHB\BBBBBBBBBBBBBBBBBBBBBBIBBBBRBHBHBHBBBEBEBBBEBBMBEIBBBBBBBBBBB

)DWKHUYYWP HBBBBBBBBBBBBBBBBBRBESGRBBBEBBBBBBBBBBBBERXRBABBBBBBBB

$GGUBBBBBBBBBBBBBBBBBBBBBBBBBBDBDBRBE

BBBBEBBBBBBBBBBBBBBBBE
ORWKHUYYWIBBEBBBBBBBBBBBBBBBBEEBEBBHBREBBBEBBBBBBBBEBEBBBBEBBBBBB

$GGUBBBBBBBBBBBBBBBBBBBBBBBBBBBDBRB

BBBBEBBBBBBBBBBBBBBBBE

(PHUJHQBYGIRUPDWLRQ
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